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PERSONAL STATEMENT

A highly motivated and results driven finance manager who has over three years of invaluable experience in leading and developing a successful finance team. Skilled in numerous financial and accounting fields, including: preparing annual budgets, monitoring key accounts and credit control. Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or independently. Now  looking for a suitable opportunity position with a forward thinking company where I can excel, deliver & achieve My  potential.
WORK EXPERIENCE
FINANCE MANAGER   2014 - 2015 

COMPANY NAME :IRAQI MIDDEL EAST BANK FOR INVESTMENTS , BAGHDAD, IRAQ


Working a busy and high volume environment driving consistency and best practice across all the businesses. Responsible for improving the companies cash flow and reducing its arrears by keeping accurate records and ensuring payments are received on time. 

( In charge of managing and supporting the ledger team. 

( Providing accurate financial information to colleagues and senior managers 

( Identifying areas for cost cutting and improvement. 

( Ensuring that all financial controls for the division are met and adhered to at all times.

( Giving advice, guidance and support on all financial matter to the company directors
ASSISTANT FINANCE MANAGER –2013 –  2014
Company Name –  IRAQI MIDDEL EAST BANK FOR INVESTMENTS 
Location – Baghdad, Iraq 
Duties:


· Working with the General Manager to improve operations, sales and profitability. 

· Maximising profits by controlling labour costs and expenses.

· Continuously reviewing and managing team performance.

· Supporting the Store Manager in identifying opportunities for commercial advantage. 

· Providing and exceptional in store experience for customers. 

· Checking off and signing invoices and credit notes on a weekly basis. 

· Managing staff training requirements. 

· Delegate work and give tasks to individuals to do.
Team supervisor –2014 –2015 part time 
Company Name –  MAY A ZUHDI CHARTED ACCIUNTANT & AUDITORS
Location – Baghdad , Iraq
Responsibilities:

· Oversees audit planning, field work, and audit reporting; prepares reports, and communicates findings and recommendations to line and senior management.

· Review automated audit work papers prepared by the audit staff to ensure sound audit theory and compliance with the department's methodology.

· Responsible for the daily supervision of audit staff and responsible for the development of audit staff and the completion of performance evaluations.

· Ensures that reviews are completed in compliance with the Corporate Audit Department and Institute of Internal Auditor standards.

ACCOUNTS ASSISTANT -  2013 –2014 part time 

Company Name –  MAY A ZUHDI CHARTED ACCIUNTANT & AUDITORS
Location – Baghdad , Iraq
Responsibilities:

· Assisting the Accounts and Tax manager in a variety of business roles.

· Reconciling petty cash. 

· Balance sheet reconciliations.

· Salary entry and reconciliation.

· General ledger entry including accruals and prepayments. 

· Dealing with statutory returns. 

· Assisting internal/external auditors with queries.

· Chasing outstanding customer accounts. 

· Resolution of invoice queries including credits. 

· Assisting with sales / purchase ledger duties, cash books and payroll. 

· Communicating clearly and effectively with the accounts team. 

· Monthly / quarterly management accounts preparation.
Accounting Clerk   2012 –2013 full time 
Company Name –  MAY A ZUHDI CHARTED ACCIUNTANT & AUDITORS
Location – Baghdad , Iraq
Responsibilities:
· Processing accounts payables and receivables as needed.

· Maintaining accounting documents and records. 

· Providing accounting and clerical support to the Accountant.

· Tasked with carrying out a variety of bookkeeping activities for a portfolio of clients.

· Preparing bank deposits, general ledger postings and statements. 

· Collating payroll information on a monthly basis.

· Working with vendors, customers, and colleagues to resolve inquiries and issues. 

· Reviewing and processing employee expense reports.

· Posting supplier invoices to the accounts system. 

· Assisting with processing of sales invoices, debtors statements and cash receipts on the Total accounts package.
Part Time Sales Representative  for  medical company  2009 –2010  

Company Name –house of medicen 

Location – iraq , baghdad
Responsibilities:

· Maintaining the technical expertise and product knowledge necessary to make sales. Achieving
· Sales quotas within a protected territory.
· Identifying target customers.
· Identifying key decision makers.
· Having meetings with potential clients to analyze their needs and present appropriate solutions. Negotiating sales contracts
· Preparing reports of business transactions.
· Resolving unique customer issues. Preparing presentations, proposals and sales contracts.
· Compiling lists of prospective customers for use as sales leads.
· Making calls as required to collect receivables.
· Writing up promotional material.
· Maintaining professional relationships with work colleagues and customers.

EDUCATION

2005 – 2008 : Baghdad college high school, Baghdad, Iraq.

2008 – 2012 : Awarded the Bachelor degree in Accounting Department Major from Baghdad University with an accumulative grade point average 2.08 Good.
2014 – 2015 : Awarded Certified management Accountant – High Diploma – High Institute for accounting and finance studies / university of baghdad 
Currently  Studying Master in Accounting – UKM  – in progress   now writing my theses 

my major is Management accounting        Malaysia 
speciality in Enterprise risk management 

Languages

English - Fluent

arabic- Native

malay - Avarage

PERSONAL INTERESTS

Surfing, Boxing, , Movies, Travelling, Photography, History, Reading,
REFERENCES

References are available on request. 


