ABOUT ME

I have excellent experience in teaching,
researching and interpreting. currently,
I am a primary school teacher. | am
teaching math and science. Moreover,
I am a qualified translator/interpreter
with experience of more than 10 years.

GENDER: Female

MARITAL STATUS: Married

EMAIL: Suma74j@gmail.com

MOBILE NUMBER: +60182090281

PhD in Policy studies (201 1-2016)
Universiti Teknologi Malaysia (UT M).

Masters in Sociology and Anthropology (2000-2003)
International Islamic University, Malaysia

Bachelor Degree in Sociology and Anthropology (1999-2000)
International Islamic University, Malaysia

Bachelor Degree in Figh and Usul Al-Figh (1995-1999)
International Islamic University, Malaysia

High School degree majoring in literature (1992) Jeddah —
Saudi Arabia

Teacher in School (2018-current)
Al Nasr Success International Academy

Responsible for teaching math and science to the students, as
well as organizing activities, and preparing educational projects.

Part-time Sub-editor (Arabic Desk) (2012-2018)
NAM News Network (NNN)

Responsible for translating the English Photo caption into Arabic and
editing the Arabic News.

Executive Assistant (2009-2011)
International Zakat Organization

In this organization, | have successfully achieved the following:

Responsible for the personal work of the CEO, managing
his schedule, prepare his speech and papers, assist other
staff, and translation o Marketing and promoting for the
International Zakat Organization

In-charge of research unit as | have done and written
several researches and articles.

Participated in a number of conferences and symposiums in
Malaysia.




PERSONAL STRENGTH

Part-time Sub-editor (Arabic Desk) (2005-2009)

Languages Bernama (Malaysian National News Agency)

Arabic @ @ © © @ Bernama (Malaysian National News Agency) - ResponSible for
translating the English news into Arabic as well as writing

. reports about the conferences and events like The International

English @ @ @ @ Conference on Zakat, and Non-Aligned Movement (Nam)
Ministerial Meeting

Malay @ @ Teacher in Primary School (2003-2005)
Al-Tufaha
Responsible for teaching Arabic Language, Islamic Studies and

: History to the students, as well as organizing activities, and
Computer Skills preparing the curriculum.
W g E Temporary Exhibition Organizer (2003)
P The Organization of Islamic Conference

Other SKills OTHER EXPERIENCE

» Presentation skills ) )

= Leadership skills Teaching Experience

=  Effective ‘Team player’ Having Teaching Experience in different Subjects in Arabic

= Ability to work under extreme language as | was giving home tuition to some Arab and
Stress/Pressure Non-Arab students

= Ability to learn quickly
= Excellent and extremely positive

interpersonal skills Research Experiences

= Excellent organization and time ¢+ Co — author of number of academic works at Universiti
management skills Teknologi Malaysia (UTM) and USIM (USIM)

= Ability to multi-task «» Author of several articles at International Zakat

» Ability and flexibility to adapt Organization (1Z0O)
and embrace change
= Willing to take responsibility

Emotional Intelligence, Co-Trainer

Provide training to 20 senior government

employees from Oman.

Set up training sessions and arranging of teaching tools.
» Ensure active interaction and involvement of

participants.

Provision of comprehensive study material to each

participant.

Daily Q&A session

Co activities

e Attending and participating in several conferences.

e Participating in 3 Minutes presentation competition at
UTM
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