
	Eftekhar Al-Dubai


	Nationality: Yemeni      Address: Amman, Jordan 
	Contact

Mobile: 0792262861
E-mail : eftekhar.318@gmail.com  


	Key Skills 
Personal                                                                                     Computer 

· Ability to analysis situations manage actions and give advices.

· Excellent leadership, management communication and reporting skills (in Arabic and English) 

· Can work with team spirit.

· Excellent interpretation and analysis skills. 

· Able to work in harmony with colleagues in multicultural environment & under pressure. 

· Ready to travel in and outside countries and work overtime in night shift and holidays. 
· Microsoft Office Applications:

· Word, Excel, Access and PowerPoint

· Note, Publisher, Visio and Project. 

· HTML Language.
· Web mastering and designing. 
· Information System Analysis.

· HTML Language.

·  Information System Analysis.

·  Photoshop Illustrator, InDesign, Premier and Eduis.
Education

2005
Bachelor degree in Finance, Sana’a University, Sana’a, Yemen.  

Sana’a University-Yemen in Partnership with Roskilde University-Denmark
2009
Legal Accounting Certificate. (Yemeni Association of Certified Public Accountants), Sana’a, Yemen.
2003-2004

Diploma in Strategic Management, The World Bank 

2004

Management and financial System Training Course 

Commerce  and Engineering World CEW 
2005

Diploma Planning and Financial Analysis for Economic and Fincial Management of projects, 

SEFM

2005-2012
· Advanced training courses in:

· Practical Feasibility Study, Abu-Ghazaleh & Co. Consulting, 2012.
· Training course in the development of the skills of trainers - Lebanon (Beirut). July' 2012

· Trainer Diploma (in administrative and self-development) - Jordan (Amman). May' 2012

· Training of Trainers in the Business Edge program, IFC international financial organization of the World Bank and The Small & Micro Enterprise Promotion (SMPES).Sebtamber2012

· Training of Trainers program consultant with The Small & Micro Enterprise Promotion (SMPES) - The American University in Cairo.(Cairo - October' 2012)

· Professional Certificate in Business Advisor Program for SMEPS, the American University - Egypt (Cairo).October' 2012

· TOT to enter business world – Cap- SME Promotion, International Labor Organization.2011.

· TOT in Project Management, International Labor Organization.2010. 

· TOT in Financial Administration, Islamic Relief, 2010.
· TOT Program Springboard, British Council, Bahrain, July 2010.
· Springboard training for women development, Alsaleh Foundation, 2010
· Quality Control, Central Organization for Control and Accounting April 2010.
· Intermediate accounting, Accounting and Management Center, 2009
· Modern Strategic Audit and Financial Analysis, International Training Experts Center, Sana’a, Yemen, 2004. 
· Preparation instruments for budgeting and financial planning, International Training Experts Center, 2009 
· Time management and delegation, Yemen Consult House, 2005.
· Courses in Self-Confidence - Creative thinking - Challenged to dream _ Center (International Academy to enable administrative and leadership) November 2012.


	Work Experience 
2015                      -    Director of Project of Capacity Building and Research,   Corporation for Social   Security GCSS 

2013 -2014            -    Senior Project Manager, National Foundation for Development. Yemen. 
2012                      -    Accountant Consultant in Social Fund for Development

2009                      -    Manager of Human Resource Department, Ministry of Transport.

2009                      -    manager of Financial Affairs Department ,Ministry of Transport

             2008                      -    of the Accounting Department .General Corporation for Social Security GCSS

             2004                      -    Manager of the Auditing Department .General Corporation for Social Security GCSS

             2002                      -    Manager for Training Department .(NED Organization )


	Achievements  & others
 The preparation and establishment of several project Staff capacity building courses and workshops, including:
· training courses in the field of management and development of personal human resources skills:
· courses in writing proposals & reports

· time management courses

· Management skills courses.

· planning cycles
effective authorization

· sessions problem

· solving mechanisms and decision-making

· Sessions and decision-making.

· preparation 

· development cycles and self-development

· sessions management of project funds for small projects

· art courses leadership team
institutional building program to organizations, associations and civil society organizations.


· courses art of communication and influence others

· CAB program.

· WOBT program

· Springboard program

· program success in the workplace

· feasibility study course

· courses how to be an effective manager

· Business Edge in accounting for non-accountants

· Certified instructor in the field of development and self-improvement program Springboard with the British Council.
· Trained at the Center for Training and Research (administrative and accounting skills) social insurance.
·  Trained with Islamic Relief (institutional building for civil society organizations - the financial side) – Sana'a under the auspices of the European Union - Germany.

·  (how to manage your project? - A promising business plan) and The Small & Micro Enterprise Promotion (SMPES) and younger ILO cooperation. (Seeds Institute - Centre for Impact - Seoul).

· Trained with the Social Fund for Development in the field of financial and administrative.
· Training of Trainers Project World Bank SEFM in managerial skills.
· Trainer's Cap Program and The Small & Micro Enterprise Promotion (SMPES) under the auspices of the International Labour Organization (ILO)
·  Trained with the organization as soon as the first with the international relief organization for small business program for school students.
·  Trained in Yemen Foundation for Education for Employment program (success in the workplace).
· Certified instructor for the IFC Business Edge program with the International Finance Corporation, World Bank. The Small & Micro Enterprise Promotion (SMPES).
· Trained Consultant to the program The Small & Micro Enterprise Promotion (SMPES)
· Business Advisor at UNDP for 7 months 

· Advisor  Board Member in organization SALCOUN sector grants and international organizations.

Languages

Arabic(native)
English (fluent)


	References 
Available upon request
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