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ahmad m. ghanayem
	Objective

	
	Seeking a challenging position in a leading organization where my financial management and internal control knowledge, skills and experience can  be utilized 

	Education

	
	Present                          Institute of Management Accountants                                    NJ, USA
CMA Candidate – expected Jun 2016 
January 2009                Yarmouk University                                                                Irbid, Jordan

BA in Banking and Finance           GPA : 73.2           Rating : Good 

	Work ExperiencE

	
	December 2015 – Present        Dox Courier For Logistics Services                              Amman, Jordan

Chief Accountant, Finance and Accounting
October 2009 – November 2015       Luminus Group – Luminus Technology             Amman, Jordan

                                            Part of International Finance Corporation (World Bank Group)
Chief Accountant acting as a financial manager, Finance and Accounting
· Assists the Finance Manager in the preparation of financial statements, forecasts and budgets.
· Analyzes and reviews financial data, prepares financial statements and reports for both internal and external purposes, and provides resolutions to a diverse range of financial issues. 
· Performs and reviews a variety of accounting functions including payroll, billing, accounts payable, accounts receivable, general ledger, grants accounting, reimbursement requests, and contracting revenue accounting
· Maintains special accounting and/or payroll records and filling or vouchers and other documentations.
· Prepares financial reports regarding status of various accounts i.e. trial balances, prepares financial reports and statements; working papers, bank reconciliations statement, AR aging schedules, and summaries, etc. 
· Performs the data entry activity associated with passing the general accounting entries in the company computerized accounting system. Keeps financial records of establishment up through trial balance.
· Performs general reconciliation of all accounting transactions; prepares cash receipts vouchers and other journal entries, makes adjusting and closing entries; posts or oversees the posting of general ledger accounts; maintains expenditure and budgetary control accounts and records; collects and reports accounting data on direct, indirect, and general costs, revenues, and reimbursements.

· Required to undertake ad-hoc inventory checking assignments as part of annual stock take. Performs assigned accounting functions such as checking and verification of data, audit disbursement vouchers, and credit and debit memos
· Coordinates with group stakeholders’ i.e. external / internal auditors, tax consultants, suppliers, etc. 
March 2009 – September 2009          Nuqul Leasing – Subsidiary of Nuqul Group       Amman, Jordan
Accountant
· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and compliance to reporting and procedural standards.
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.

· Substantiates financial transactions by preparing all supporting documents and audit trails 

· Reconciles financial discrepancies by collecting and analyzing account information for bank and account receivables, accruals, etc. 


	Special Skills and TRAINING

	
	· Expert in Microsoft office (Word, Excel, Power point).

· Ability to work under pressure especially when it comes to meeting deadlines.

· Have team work spirit.

· Fluent in spoken and written English and Arabic.


	Interests, activities AND MEMBERSHIP

	· Voluntary community work.
· Sports.
· Internet and IT-related topics.                          

	PERSONAL INFORMATION

	· Name:                            Ahmad Ghanayem 
· Date of Birth:                24 December 1987
· Nationality:                    Jordanian

· Marital Status:                Single


References available upon request

