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	Personal information


	Name
	
	HUMAID, Wafaa  Muhammed

	Address
	
	Safad St., Southern Remal, Gaza , Palestine

	Telephone
	
	+972 59 991 5202

	Fax
	
	-

	E-mail
	
	seamurmaid@gmail.com

	Nationality
	
	Palestinian


	Date of birth
	
	05,09,1987


	Work experience



	· Dates (from – to)
	September 2016 till now

	· Name and address of employer
	Arab Women for Jerusalem

	· Type of business or sector
	Administration and Translation

	· Occupation or position 
	Administrative and Translator

	· Main activities and responsibilities


	· Dates (from – to)
	
	From 15 February till 31 July 2016

	· Name and address of employer
	
	Tamer Institute for Social Education 

	· Type of business or sector
	
	Administration and Coordination 

	· Occupation or position 
	
	Family center coordinator

	· Main activities and responsibilities
	
	· Managing  the financial and administrative affairs of the family center.

· preparing monthly reports about the progress of work.

· coordinating activities with civil society organizations.



	· Dates (from – to)
	  
	From August till 31 January 2016



	· Name and address of employer
	
	The Arabic Scientific Association LTD.

	· Type of business or sector
	
	All kinds of books

	· Occupation or position 
	
	Translator

	· Main activities and responsibilities
	
	Translating different kinds of books  and scientific articles, recently participated in the translation of The Principia : Mathematical Principles of Natural Philosophy


	• Dates (from – to)

	
	from January 2011 to August 2015

	• Name and address of employer
	
	Ministry of Agriculture, Gaza

	• Type of business or sector
	
	Agricultural , Livelihood , Food security.

	• Occupation or position held
	
	Coordinator

	• Main activities and responsibilities
	
	· coordinated the meetings of ministry of agriculture and NGO's. 

· coordinated with international groups and individuals in solidarity with fishermen and farmers at the border area.
· worked as coordinator assistant in the European Union project 
· Attended the coordination meetings with INGOs operating in the Gaza Strip
· worked as coordinator to develop the MoA's 2013-2015 midterm plan.

Translator and Interpreter

· translated the Ministry's ten-year strategy.

· Translated the Ministry's 2014-2016 midterm plan.

· translated project proposals, documents, and mailings.

· attended a lot of conferences, focus groups, and meetings as interpreter. 



	Education and training


	• Dates (from – to)
	
	September 2015 till August 2016

	• Name and type of organization providing education and training
	
	The continuing education center, IUG, Gaza

	• Principal subjects/occupational 

skills covered
	
	civil society organizations management

	• Title of qualification awarded
	
	One-year diploma

	• Level in national classification 


	
	Very Good

	• Dates (from – to)
	
	2006 – 2010

	• Name and type of organization providing education and training
	
	Al Azhar university, Gaza

	• Principal subjects/occupational 

skills covered
	
	English literature                 

	• Title of qualification awarded
	
	Bachelor of Arts

	• Level in national classification 


	
	Very Good

	• Dates (from – to)
	
	2004-2005

	• Name and type of organisation providing education and training
	
	Dalal Al Mughrabi High  School, Gaza

	• Principal subjects/occupational 

skills covered
	
	High School  Certificate

	• Title of qualification awarded
	
	High School

	• Level in national classification 


	
	excellent


	Personal skills

and competences

Acquired in the course of life and career but not necessarily covered by formal certificates and diplomas.


· active listening
· monitoring
· active learning
· Flexibility
· Caring

	Mother tongue
	
	Arabic


	Other languages


	
	
	English

	• Reading skills
	
	Very Good

	• Writing skills
	
	Very Good

	• Verbal skills

· Reading skills

· Writing skills

· Verbal skills
	
	Very Good
French
Very good

Good

Good


	Social skills

and competences
Living and working with other people, in multicultural environments, in positions where communication is important and situations where teamwork is essential (for example culture and sports), etc.
	
	· Team working
· Good communication and interpersonal skills

· Problem solving
· conversation skills
· non-verbal skills 


	Organizational skills 

and competences 

Coordination and administration of people, projects and budgets; at work, in voluntary work (for example culture and sports) and at home, etc.
	
	· Training , I trained kids in a summer club at the red crescent cultural society. 

· I volunteered in the English club at alwedad society for youth rehabilitation  and visited a lot of orphans.
· Planning

· Prioritization

· Time management




	Technical skills 

and competences
With computers, specific kinds of equipment, machinery, etc.
	
	· Computing skills: Good in MS Word, Excel, Power point and Outlook , MS project Good use of Internet & Email .

· Got IELTS certificate 6.



	Artistic skills

and competences
Music, writing, design, etc.
	
	· music, handicraft, handwriting, and cooking.



	Other skills 

and competences
Competences not mentioned above.
	
	· Interpersonal sensitivity
· lifelong learning


	Driving licence(s)
Referees
	
	I have Driving license 
1- Dr. NAbil Abu Shammala  Director General of Planning and Policies

                   E-mail: Nabilovic@hotmail.com Mobile no. 0598936643

2- Dr. Jamal Al Sharif, Head of English department at Al Azhar university.

E-mail: jamalling@hotmail.com Mobile no. 0599418695

3- Mr. Anas Musallam, coordinator of food security cluster at UNDP 
e-MAIL: aym_72@yahoo.com Mobile no.  0599884563
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