Rola Soud Ali Al Talib
Certified Trainer at the Training of Trainer

Phone :962-65344020   Mobile : 962-777729519
Fax: 962-65374020, P.O. Box: 973 Amman 11941 Jordan
E-mail:    rolataleb@yahoo.com
Key Qualifications:
· 11 years  of training experience on the application of the participatory approach in the fields of : Training of Trainers, Needs Assessment, Training planning, Training designing, Training management, Team Building, Human Resources Development, 
·  Strong interpersonal skills like Training, Communication, Leadership Skills, Coordination, Management of events ( meetings, conferences, workshops).
Education:

2016- Present:  Studying Master in Educational Technology, Arab Open University, Amman branch 
2002       A Bachelor Degree in Agricultural Engineering, Faculty of Agriculture e, Department of Plant Protection, University of Jordan , Amman, Jordan.
2007     Certified trainer at the Training of Trainer (ToT) from the National Training of Trainers Institute.
Development Experience:
Oct, 2011 - Present                      Development and Community Service Unit / Al Balqa'             Applied University
· Training of Trainers
· Head of External coordination department. 
· Trainer of ( Supervising skills program)  which includes: (Communication Skills, Time Management, Solving Problems, Effective Meetings and Interviews, Negotiation and Persuasion Skills , planning and strategic planning skills).

· Designing training packages .

· Organizing events like Workshops, Seminars, Open days, 

· Schedule activities, facilitates and volunteers as required.
· Design, plan and implement daily, monthly activities.

· Coordinate activities with other organizations.

Aug,2006 – Oct,2011                          National Training of Trainers Institute (NTTI)  
· Responsible of Training Department.

· Trainer of trainers.

· Training about 400 trainees from both Public and Private Sectors   on "Train of Trainers Program (TOT)".

· Training about 250 trainees on "Supervisory Program of TOT"   which includes: (Communication Skills, Time Management, Solving Problems, Effective Meetings and Interviews, Negotiation and Persuasion Skills).

· Trainer of "Training Management Program".

· Trainer of "Training of Crises Management trainers Program".

· Trainer of Arab Union for Vocational and Technical Training on "Technical Training Techniques".

· Training Jordanian Customs trainers. 

· Training Practical Education Trainers/ Faculty of Education/ University of Jordan.

· Designing various training Programs.

· Preparing and developing different training curriculums. 

· Preparing and developing Strategic Plans.

· Manage day-to-day operations of the training department to ensure training  program objectives are met.
· Organizing and coordinating meetings, visits, and activities for the department.
· Write and submit regular reports on training activities .
                                                    Part time Experience :
Jan , 2014 – The Present:             Tamkeen for Administrative and Technical  Development . 
· Training consultation.

· Coordinator training courses.
· Trainer.

International Medical Corps   ( IMC )
· Implementation the  “ training of trainers at the DRR Project   (September .2012, March.2014 , July- August.2015)

· Implementation the  “ training of trainers at the DRR Project (October – November .2014)

· Implementation the  “ Wariness disaster risk reduction  training at the DRR Project with the International Medical corps” (march – June 2015 ) 

Al Israa University

· Implementation the  “ training of trainers course”  (Israa University. April.2013)

· Implementation the  “ training of trainers course”  (Israa University. April .2012)

Training Courses :-
· "Training Management Program", 60 training hours.

· "Supervisory Program of TOT", 25training hours.

· "Basic Program of TOT", 250 training hours.

· "Training Evaluation Tools and Measure Return on Training   Investment (ROI)"

· Computer Skills.

· ICDL (International Computer Driving licence)

· VESIO Program.

· Design Training Packages.

· Human Development Grant (Communication skills, body language , self – improvement and how to become asocial star ).
Skills

· Excellent communication skills shown with supervisors, trainers and trainees 

· Excellent in giving superior written or oral presentations and Seminars.

· Excellent computer skills shown in typing, Internet browsing and using the Microsoft office.

· Skillful in using Computerized Training means (Digital board and data show… etc.).

· Self-starter, able to work independently or in a team and manage priorities and tasks.

· Goal oriented and able to work under pressure.

Leadership Skills.
References:
· References are available upon request.
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