RESUME SAMPLE – CV
SHAIL Abdulaziz 
Jalan Teknologi, Kota Damansara, 47810 
   


                 Handphone No: 016-6679800
Kota Damansara_ Cove Suites_block C_09_05
    


       suhaul_a.aziz@yahoo.com
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PERSONAL PARTICULARS:

Name                        :         
SUHAIL ABDULAZIZ .M LAGAA 

Age


: 
33 years


           Date of Birth
:
01 May 1981
Nationality

: 
Libyan


                     Gender
:
Male
Marital Status

:
Single



           I/C Number
:        
0166679800
Permanent Residence
:


Mother  Tongue        :         Arabic Language                          E-mail : suahil_a.aziz@yahoo.com  
EDUCATION:
                  Academic Degree :

·  MBA_GB

                  Master Business Administration _ Global business SEGI university Malaysia .
·        Higher education _ tripoli_ libya 

                AL SAFA high institute for comprehensive professions.


    B. Comprehensive professions _ computer. 


     Major


: computer programming.


    Grade


: Good, 71.5%

    Graduation Date
           :  spring, 2004
· High School, TRABULAS  Secondary School,2000, at a grade: Very Good – 79.90%.
· Certificate of Primary Education Leaving , SAIF-ALASLAM School, 1997, at grade: Very

                  Good.

COURSES & WORKSHOPS:
· Course in Modern Management Leadership in MAHARY Hotel 06/2010, Tripoli- Libya.
· Course in cultural conference of human development 06/2010, Tripoli- Libya.
· Course in Management Skills For Managers in Park Royal Hotel, 12/2015, Malaysia.
· Workshop on strategies Of Success In AL-TAKAMOLIA Company, 03/2016, Malaysia.
WORKING EXPERIENCE:
            September 2007             KCC Company, Tripoli, Libya





Administrative Officer

· Head of marketing department at the company_ September 2007_2013
          April – June 2005
                KCC Company, Tripoli, Libya




Administrative Officer
· Assisted to develop marketing strategies for new product launched in July 2004
· Assisted to analyze market analysis information using computer software Microsoft Excel, word

April – June 2004
Bonatti Italian oil company Tripoli, Libya

       



Management Associate

· Assisted Customer Service Manager to maintain good customer relations through providing the necessary information required by clients

· Wrote documents assigned by Customer Service Manager

· Assisted clients in filling up forms for various banking services

LEADERSHIP SKILLS


2007 – 2013                  Head of Marketing


1998 – 2000

Board of Prefects Co-op


1998 – 1999

Treasurer, Student Union Assembly


1997 – 1998

Team Leader, Debate Club


1997 – 1998

Member, Interact Club
COMPUTER SKILLS


MS Office, Excel, Powerpoint, Word Perfect, Linux, Adobe Acrobat Reader, Multimedia & Internet

LANGUAGE SKILLS


· Arabic 
· 
English





