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saadi fatima Université de Msila

Faculté des Sciences Economiques, TP N°01
Commerciales et de Gestion, 2°m¢ Année LMD Microsoft Word
Module : Informatique3 01 Séances de TP

En : Graini abid

Exercice N° 01:

1. Créer un nouveau document Word, sauvegarder-le sous votre nom dans Mes documents.
2. Insérer le tableau ci-dessous. ‘

Times New Roman /14 / Gras /
Centré / Trame de fond : Bleu claire

N° DésignaﬁZ./ Quantité P/U

Times New 01 | Carte mére 04 7000.00
Roman /14 .

02 | Processeur (PIV) 02 4 960.00
03 | Disque dur 80 Go 03 9900.00
04 | Lecteur disquette 01 990.00
05 | Graveur DVD 04 3720.00

Ajouter une nouvelle colonne a droite de la colonne P/U.

Insérer les formules pour effectuer les calcules du Montant dans la derniere colonne.

Ajouter une nouvelle ligne a la fin du tableau

Fusionner les 03 premieres cellules de la derniere ligne, saisir : Total et insérer une formule (total

AN

des montants) dans la derniere cellule.

Ajouter la ligne suivante a la position 04 : ’ 04 ‘ Ecran 17 " ‘ 02 ‘ 9 300.00 ‘

N

®

Supprimer la ligne ayant la désignation « Lecteur disquette ».
9. Mettre a jour les calcules.

Exercice N° 02 :

1. Créer un nouveau document Word, et sauvegarder-le dans Mes documents.

2. Réaliser le dessin qui suit :

Unités d’E/S

A 4

o)

Ecran
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Université Msila TP N° 02
Faculté des Sciences Economiques, Microsoft Word
Commerciales et de Gestion, 2eme Année LMD
Module : Informatique 3 03 Séances de TP

En :graini abid

Exercice N° 01: La saisie et la mise en forme du texte

Saisir le texte ci-dessous et enregistrer le sous d:\ Groupe ??\Ordinateur.docx

Appliquer les mises en forme appropriées (elles sont les mémes pour tous les paragraphes).
Appliquer une mise en page de 03 cm dans les 04 cotés, Orientation : Portrait, Taille : A4

Ajouter un entéte qui porte vos nom et prénom ainsi que vos instituts et un pied de page qui porte
vos coordonnées électroniques.

Appliquer une numérotation des titres des paragraphes

Insérer 03 notes de bas de pages pour les termes suivants : UNIVAC, IBM, VLSI

Modifier I’arriere plan de la page en appliquant une bordure, un Filigrane et une couleur de page.
Insérer une page de garde et saisir le titre du document et vos coordonnées

Retrait de 1¢re . :
ligne =1.25 cm @al/c/sne/ Centré |

LS.

® N

L/e'g/qeneratlons d'ordinateurs Times New Roman/14 / Justifié

. . ‘él: Garamond/Gras/14 j
La Premiére Génération

En 1951, « UNIVAC-1 » a fonctionné, c’était le premier ordinateur commercialisé. Cette premiére

géneration d’ordinateurs utilisaient les tubes a vide.
Espacement = 6pt
La deuxiéme génération (avant et apres)

Elle a été introduite en 1959. Les ordinateurs sont devenus plus petits, plus rapides et avec une plus
grande capacité de calcul. Le tube a vide fut remplacé par des composants tels que les diodes et les

transistors.
Espacement avant = 6pt ’
899 B chaque sous-titre
La troisieme génération

En 1964, la troisieme génération d’ordinateurs a été lancée par IBM (IBM 360). Les améliorations ont
porté sur la miniaturisation des composants, la vitesse et la capacité mémoire, ce qui a permis
I’intégration de plusieurs composants sur la méme plaquette.

Interligne
de 1,5 ligne

Retrait gauche de 0,5 cm
Retrait droit de 1 cm

La quatriéme génération
Au début des années 70, est apparue la quatrieme génération. Elle est caractérisée par I’utilisation des
(VLSI). Elle fut également marquée par I’utilisation des microprocesseurs.

La cinquieéme génération
Elle a vu le jour en 1993. Des améliorations considérables ont été apportées : les ordinateurs sont
construits avec des composants qui utilisent la fonction Josephson. Ce type de composants se
caracterise par :
("Une perte de chaleur faible
Rapidité de fonctionnement
Une mémoire trop importante
Intégration de nouveau composants, tels que :
Mémoire cache
Ajout de milliers de transistors
\_Le traitement des informations, est deux fois plus rapide que la quatrieme genération.

S
D
2
o
D
[72]
D
p—
o
]
[<5]
i)
2
-

avec des Puces
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Faculté des Sciences Economiques,

Université de Msila TP N° 03

Microsoft Word
Commerciales et de Gestion, 2eme

Annee LMD 03 Séances de TP
Module : Informatique 3

En :graini abid

Exercice N°03: Les tableaux et le Publipostage

1.

N oG w

Créer un document sous d:\ groupe ??\ consommation.docx, et insérer le tableau ci-dessous

Nom Prénom Adresse Consommation d’électricité
Consommation | Prix Unitaire | Prix Total
RAHMANI | TOUFIK | CITE 400 LOGTS SETIF 120 5,00
OMRANI SAMIA | CITE 180 LOGTS SETIF 830 7,00
MOKRANE | BACHIR | CITE 384 LOGTS SETIF 360 7,00
ALOUANI | OMAR CITE 500 LOGTS SETIF 0 5,00
MANSOUR | SALIM CITE 600 LOGTS SETIF 470 7,00

Insérer la colonne suivante a la position1: N°;1;2;3;4;5

Insérer la ligne suivante a la position 3 : KASSEM ; SAID ; CITE HACHEMI SETIF ; 940 ; 7,00
Insérer des formules dans la derniere colonne pour calculer le prix Total

Supprimer la cellule Consommation d’électricité afin d’obtenir une seule ligne d’entéte

Copier le tableau dans un nouveau fichier Excel et enregistrer-le sous d:\ groupe ??\ Consom.xIsx
Créer un nouveau document d:\ Groupe ??\ Convocations.docx, et saisir le texte suivant

- Focture: Taille de page : A5 cociots do
Nom - Orientation : Paysage Distribution de
bremom - Marges : 2,5 x 4 J I’Electricite

Mous wvous prions de bien wvouloir régler le Mmontant & i miaimmiaacans de cette facture
awvant le @ e I

Directeur

10.

[Onglet Publipostage] fusionner le fichier Consom.xIsx et insérer les champs de fusion

Ajouter 2 regles : 1- (Si Prix Total > 5000 Alors date limite = 30/04/2014 Sinon limite = 25/04/2014)
2- Sauter I’enregistrement Si le Prix Total = 0,00

Apercu les résultats
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TP N° 04

Université Msila .
Microsoft Excel

Faculté des Sciences Economiques,
Commerciales et de Gestion, 2eme Année LMD 04 Séances de TP
Module : Informatique 3
En :graini abid

Exercice _N° 01: L’entreprise EMINS souhaite a établir ses factures sur Excel. On vous demande de
reproduire le modele de facture ci-dessous sur Excel et d'automatiser les calculs.

A B C D E
1 Entreprise EMIMNS
2 Rue 08 Mai 1945

3 | Setif 19000 Facture N° [ |

4
Code .. . e Prix Montant

5 | article Désignation Quantité unitaire total

6 0,00
i 0,00
a8 0,00
9 0,00
10 0,00
11 0.00
12 TOTAL 0,00
13 Femise 10% 0.00
14 TOTAL Hors Taxes 0.00
15 ™A a17% 0,00
16 TOTAL TTC 0,00
17

18

M 4+ M| modéle - facture 1 facture 2 facture 3 ¥

1) Construisez le modéle de la facture, avec toutes les mises en forme et les formules de calcul demandées,
sur la feuillel et renommé cette feuille: "Modéle"

2) Dupliquez cette feuille a chaque fois que vous aurez une facture a faire, en conservant l'originale vierge.

3) Testez votre facture avec les bons de commande suivants (les TTC sont donnés pour Vérification) :

Code article _ Désignation Quantité| Prix unitaire Code article| Désignation [Quantité| Prix unitaire
125 Ecran 5 12000.00 091 Modem 10 2782.00
032 Clavier 8 812.00 144 Scanner 25 8420.00
105 Souris 30 450.00 155 Flash disque 17 950.00
TTC atrouver = 84 235,79 TTC a trouver = 267 956,91
Code article Désignation Quantité| Prix unitaire
078 Imprimante 12 5325.00

TTC atrouver = 67 286,70
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Université Msila
Faculté des Sciences Economiques,
Commerciales et de Gestion, 2eme Année LMD
Module : Informatique 3
En :graini abid

Exercice N° 02: La feuille de calcul ci-dessous, représente les notes des étudiants de deux modules :

1)
2)
3)

4)
5)

Créer un fichier Excel dans le dossier (D:/Groupe ??) portant votre Nom.

Ouvrir ce fichier et recopier la feuille de calcul représentée ci-dessous

Calculer la moyenne de chaque module et la moyenne générale pour chaque étudiant sachant que :
La moyenne du module égale 60% de la note d’examen + 40% de la note de TP

Calculer le crédit global de chaque étudiant

Afficher la décision de chaque étudiant, sachant que :

e L’étudiant est « Exclus », si son nombre d’absences est supérieur ou égale a 03.

e L’étudiant est « Admis », si sa moyenne ou son crédit global est supérieure ou égale a 10
e L’étudiant est « Admis avec dette », si sa moyenne est supérieure ou égale a 09,50.

e L’étudiant est « Ajourné », si sa moyenne est inférieure strictement a 09,50.

TP N° 05
Microsoft Excel

05 Séances de TP

Woea | =] [ (L0 R

HH = EEERE =S
W0t~ o WM e O

J
=]

A B C D E F G H 1 1 K L M
Module Informatique Mathématigque
Coefficient / Crédit 5 10 4 7
Nom et Prénom [Examen| TP Moy Examen TP Moy |Absences| Moyenne | Crédit Décision Mention
Slimani Karim 8 12 9 12 0
Ben yahya Samira 12 8 13 16 1
Guessmia Karim 9 10 8 10 2
Bessou Amira 20 15 16 14 2
Ibrahimi Salim 10 14 19 16 1
Hadjeb Rachid 4 8 16 10 5
Khaloufi Ahlem 14 11 5 9 0
Bouzidi Farid 10 E] 10 10 2

Le nombre d'étudiants | | |Nc-mbre d'étudiants qui ont des moyennes >= 10

La moyenne de la classe | | |Nombre d'étudiants Exclus

La meilleur Moyenne | | |Somme des moyennes qui sont supérieurs a 10

La mauvaise moyenne | | |Moyenne d'étudiants qui ont des moyennes >=10

(*2)
~

7)

Afficher la mention de chaque étudiant ; sachant que :

La mention est « Tres Bien », si sa moyenne est supérieure ou égale a 16.

La mention est « Bien », si sa moyenne est supérieure ou égale a 14 et inférieure strictement a 16.
La mention est «Assez Bien», si sa moyenne est supérieure ou égale a 12 et inférieure strictement
al4.

La mention est « Passable », si sa moyenne est supérieure ou égale a 10 et inférieure strictement a
12.

Si sa moyenne est inferieur strictement a 10, la cellule de la mention reste vide.

Ecrire les autres formules qui permettent de faire les statistiques.
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TP N° 06

Microsoft Excel

Université Msila
Faculté des Sciences Economiques,
Commerciales et de Gestion, 2¢me Année LMD
Module : Informatique 3

06 Séances de TP

En :graini abid

Exercice N° 03: La feuille ci-dessous représente la température et la quantité de pluie tombée dans une
région pendant 4 semaines.

A B G D E F G H | 1 K L
1 Jour Température (c’ ) Quantité de pluie ( ml)
2 Sem1l Sem2 Sem 3 Sem4 Sem1l Sem2 Sem 3 Sem4 Max
3 |Samedi 2 9 0 10 15 44 39 15 Température Pluie
4 Dimanche 10 -1 11 g 2 50 25 18
5 |Lundi 9 -1 12 5 22 58 18 24
6 Mardi 9 -3 16 1 20 70 10 35 Moyenne
7 Mercredi 6 0 17 0 28 67 8 40 Température Pluie
8 Jeudi 3 2 16 0 30 62 5 45
9 Vendredi -1 7 13 3 35 55 g 48
10
11 Nombre de jour dont la température <0 | | |La quantité total de pluie du jour Vendredi | |
12
13 La Moyenne des températures >0 | | |La somme des quantités de pluie qui dépassent 30 ml | |

1) Créer un nouveau classeur Excel dans le dossier d:\ Groupe ??
2) Recopier la feuille ci-dessus dans la feuille 1 de ce classeur

3) Ecrire toutes les formules dans les cellules correspondantes

1/2
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Université Msila

Faculté des Sciences Economiques, Commerciales et de Gestion, 2¢em¢ Année LMD

Module : Informatique 3
En :graini abid

Microsoft powerpoint

01...03- Séances de TP

1.Créer et mettre en forme les diapositives

Exercice 01 :
Exercice 02 :
Exercice 03 :
Exercice 04 :

Exercice 05

Saisir et mettre en forme le texte
Sélectionner et manipuler du texte
Mettre en forme des paragraphes
Insérer et modifier une forme

. Travailler la couleur et les effets
Exercice 06 :
Exercice 07 :
Exercice 08 :
Exercice 09 :
Exercice 10 :
Exercice 11 :
Exercice 10 :

Insérer et modifier un dessin

Le masque des diapositives

Insérer et modifier une image
Utiliser les en-tétes et pieds de page
Insérer un tableau

Insérer un graphique

Manipuler et insérer des diapositives

Diaporama et impression

Exercice 01 :

Exercice 02

Mettre en page pour imprimer

- Transitions

Exercice 03 : Animations

Exercice 03

. Organiser le diaporama
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Accounting
Accountingis frequentlycalledthe “languageof businesshecause®f its Ability
to communicatefinancial information aboutan organisation. Managergotential
investorsgcreditors,andhegovernmentiependn acompanys
accountingsystemto help them make informed financial decisions.
An effectiveaccountingsystenmustincludeaccuratecollecting,recordingsum-
marizing, interpretingandreportingof informationon the financial status of
an organizationlncoming money(revenues) and outgoimgoney ( expendit-
ures) mustbe carefully monitored and all transactionsummarizedn
financial statements,whialeflectthemajor financialactivities of a company
Twocommonfinancialstatementare:thebalancesheetwhich shows the
position of a companyat one point in time(for example:March7,1997),and
theincomestatementwhich showsthefinancialperformance ch company
overaperiodof time (for exampletheendof thisfinancial year).
Thebalancesheetprovidesa summaryof whata company ownsndwhat
It oweson oneparticularday.
Assets inthebalancesheetepreseneverythingthatis owned byabusinessAnd
aredividedinto fixed asset&indcurrent assets.
Cashand accountsreceivableareall currentassetsbut property makesip
the fixed assets.
Liabilities arethe debtsowedby a company for example to suppliers and
banks.
The liabilities sectionof the balancesheetis often divided into curreneind
long- term liabilities.
Currentliabilities are accountsand income taxes payablebut long-term
liabilities arebondsandlong-termnotes.
If liabilities aresubtractedrom assetgassets liabilities),theamount
remainings knownasowner'sequity.Thisrelationshipof assetdjabilities

andowner'sequity is oftenrepresentethy the fundamentakhccounting equation:

1
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assets- liabilities + owner'sequity

People who specializen the field of accountingare known as accountants
Activity one:

*. Explainthe meaning ofthe following terms:
liabilities, assetsequities.
*. Answerthefollowing questions.
1. Why is accountingcalled the languageof business?
2. Whatdoes effectiveaccountingsysteminclude?
3. What are the common financial statements?
5. Whatdo assetgepresentn a balancesheet?
6. What doesthe term fixedassets and curreassetsmean?
7. In whatrelationshipsareassetsliabilities andowner'sequity?
Activity two:
Complete the following tables

words synonyms

communicate

summarize

activity

words opposites

Fundamental

subtract

loss
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Accounting policies
A- Valuation and measur ement

Investors in companies want to know how much theapanies are worth,
so companies regularly have to publish the valutheir assets and liabilities.
Companies also have to calculate their profitoesés, their managers need this
information, and so do shareholders, bondholdelgtaatax authorities.

Companies can choose their accounting policies; Wy of doing their
accounts. There are a range of methods of valuatiesiding how much
something is worth, and measurement determining bignsomething is, that
are accepted by law or by official accounting stadd. In the USA, there is
Generally Accepted Accounting Principles (GAAP).mwost of the rest of the
world there are International Financial Reportingr@lards (IFRS), set by the
International Accounting Standards Board. These tmehnical rules or
conventions, accepted ways of doing things thahatavritten down in a law.

Although businesses can choose among differentuatiog policies, they
have to be consistent, which means using the samtlieoats every year, unless
there is a good reason to change a policy, thisn®vn as the consistency
principle. The policies also have to be disclosedegealed to the shareholders,
the Annual Report will contain a statement of actmg policies that mentions
any changes that have been made. This enablessltbes to compare profits
and values with those of previous years.

Areas in which the choice of policies can makegadifference to the final
profit figure include depreciation, reducing thdueaof assets in the company's
accounts, the valuation of stock or inventory, d@né making of provisions,
amounts of money deducted from profits, for futpeasion payments.

As there is always more than one way of presergotgunts, the accounts
of British companies have to give a true and fawwof their financial situation,
meaning there are various possibilities, rathen th@e true and fair view,

meaning only one is possible.
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B. Historical cost and inflation accounting

The aim of accounting standards is to provide sidders with the
information that will allow them to make financi@gcisions. This is one reason
why in many countries accounting follows the higtal cost principle;
companies record the original purchase price adtasand not their (estimated)
current selling price or replacement cost. Thisi\@ge objective, and the current
value is not important if the business is a goingoern, a successful company
that will continue to do business, as its asseisnat going to be sold, or do not
currently need to be replaced.

However, some countries with regular high inflatioeg. in South
America, use inflation accounting systems that taé@unt of changing prices.
One system used is replacement cost accountinghwiallues all assets at their
current replacement cost, the amount that would hawe paid to replace them
now.

Activity one:
Are the following statements true or false? In tagt, find reasons for your
answers.
1. Companies are told which accounting policies ®. us
2. Companies can change their accounting policiesed®r they like, as long
as they disclose this in their annual report.
3. Companies could produce several profit figuregedeing on how they
depreciated their assets, valued their inventdcy, e
4. There is only one correct interpretation of a camyps financial position, and
company’s accounts must show this.
5.In a lot of countries, companies do not recorddireent value of their assets.
6.In countries with high inflation, companies valleit assets at their current
replacement cost.

Activity two:

Match the two parts of the sentences to get useiel

4
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1. Companies’ managers, investors, creditors anththauthorities all
2. There are different ways of doing accounting boimpanies have to be
consistent
3. Companies have to disclose or make known
4. The historical cost principle is that the pricédp@a buy assets
5. A going concern usually doesn't.
a. and not their current value, is recorded in act®un
b. need to know the current market value of its @sset
c. need to know about the size of profits or losses
d. which accounting methods they are using
e. which means regularly using the same methods.
Activity three:
Complete the table with words from the text by tedlaforms.

verb Noun Adjective
Calculation -
- Consistent
- Conventional
measure -
Present -
valuable
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Accounting record

A. Double-entry record
Younis works in the accounting department of ait@a@ompany, he began his
career as a bookkeeper. Bookkeeperord the company’s daily transactions,
sales, purchases, debts, expenses, and so ontylgaatf transaction is recorded
in a separate account, the cash account, thetiedil
Account, and so on. Double-entry bookkeepisaga system that records two
aspects of every transaction. Every transactioa debit, a deduction in one
account and a corresponding credit, an additioanather. For example, if a
company buys some raw materjdle substances and components used to make
products that it will pay for a month later; it disbits purchases account and
credits the supplier’'s account. If the companyssal item on credit, it credits
the sales account, and debits the customer’s atcasrihis means the level of
the company’s stockgoods ready for sale, is reduced, it debits theksto
account. There is a corresponding increase inal#ais,customers who owe
money for goods or services purchased, and theodebt accounts payable
account is credited. Each account records debithereft and credits on the
right. If the bookkeepers do their work correctlye total debits always equal
the total credits.
B. Day books and ledgers

For accounts with a large number of transactioik® purchases and
sales, companies often record the transactionayirbdoks or journals, and then
put a daily or weekly summary in the main doublé&erecords.

In Britain, they call the main books of account moahledgers. Creditors,
suppliers to whom the company owes money for pwehanade on credit are
recorded in a bought ledger. They still use thesaas, even though these days

all the information is on aomputer.
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C. Balancing the books
At the end of an accounting period, for example eary bookkeepers

prepare a trial balanaghich transfers the debit and credit balances Wérmint
accounts onto one page.

As always, the total debits should equal the totatlits. The accountants
can then use these balances to prepare the orjlanszéinancial statement.

Activity one:
Complete the following tables

words synonyms

transaction

summary

record

words opposites

equal

purchases

increase

Activity two:
Match the words in the box with the definitionsdyel
Credit Ledger| Debit
Creditors| Stock | debtors

1. an amount entered on the left-hand side of an atcoecording money paid

2. a book of accounts.......
3. customers who owe money for goods or services etgpgid for.......
4.an amount entered on the right-hand side of anustcoecording a payment

received.......

5. goods stored ready for sale.....
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6. suppliers who are owed money for purchases nquajetfor......

Activity three:
With referring to the text complete the expressions below.
1 shows whenoney comes from and where it goes,
it is always transferred from one ...........cc........ to another one. Every event is
entered twice, once as a credit and ONCe 8S. A coweevvvnrnnnnnn.

2. Most businesses record very frequent or numero@msactions in

3. The main account books are called .........ccooemmueee .ooee... , @nd the book
relating to creditors is called the ...............
4. In order to prepare financial statements, compardes a ...............
.......... which copies all the debit and creditaoakes of different accounts onto a
single page.
Activity three: by using dictionary translate the following paragraph into
English.
dAgdaal) A el
ain o culadl (A o Cpme Gl (8 Ansall L) SO Jelay TUSE e Jsas (A
(e Y] ¢ same e Gal) culad) 8 o s Auss el Shia ) ClSBaall pslias & sene
235l o padll s J ) Gl f a s cagadll Gal) cuilall g Jsad) ) qulal
-(DA)Sie alill 4,081 32a )
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Banks
A. Functions of Banks
themostimportantandbest-knowrfinancialinstitution for peopleas the
commercial bankyhich isinvolved in trade,andwhatit tradesin is mo-
neyandother financial servicest carriesoutthis tradefor a profit, justas
anybusiness does.

Banks carryout a variety of functions forits customerghey operates sav-
iIngs andchecking accounts, thegffers loans and changeoney.

With the familiar savings account, the customercan save money and
earn interest.

The customerdepositsandwithdrawsmoney,and his deposits and Withdra-
wals along withhis interestearningsand the balance(the totalof Deposits
minuswithdrawals)arerecordedn a passbook.

A checkingaccountis a servicethat usually makesour lives a little easier.
Thebankholdsour moneyandwe payour bills with ourchecksby Drawing
on our accounts.Theheckscomebackto our bankthrougha clearinghouse
and our accountsare chargedfor the checkswe have written.

At the end of each month we receive a statementwhich Summarizes
ourtransactionsAlthoughcheckingaccountarevery helpful,we can someti-

mes makeproblemsfor ourselvesby bouncinga check.

Thecheckbouncedackto uslike a ball (a checkthatbouncess called a
rubbercheck).ltis markedinsufficientfunds, meaningve do not have enough
moneyin ouraccounto coverthecheck,we haveoverdrawnour account.
Banksusually have a service chargefor maintainingour checking

accountsalthoughsomebanksdo not chargeusif we keepa minimum bala-
ncein ouraccountSofor examplejf theminimumis 800$andour balance
nevergoesbelow800%,we do not pay a servicecharge.

In additionto operatingaccountspanksalsoloan moneyandcharge Interest

ontheloans.Althoughbanksalwaystry to keepa certainamount ofmoneyin
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reserveto coverwithdrawals theyinvesta largepart of the moneyhey are
holdingto earnmoremoney.Theyalsooffer otherservices foa fee,such as
storingvaluabledor peoplein safedepositboxesinside thebank'svault cha-

nging currenciesandselling traveller'schecks.
In short,banksprovideservicesanduseour moneyto makemoney.

Activity one:
Answer thefollowing questions.
1.Whatdoesa banktradein?
2.Whatarethe functionsof the bank in brief?
3.What operations wittmoneydoesa customerperformin a bank?
4. What doestheword “balance”’meanin the languageof banks?

6. What operationsdoesa bankperformwith money?

Activity two:
Complete the table with suitable words
Verb Noun Adjective
/ Money
withdraw /
invest /
deposit /
/ profit
record /
finance
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Central banking
A. Thefunctions of central banks
Most countries have a central bank that provideanitial services to the
government and to the banking System. If a grougamintries have a
common currency, for example the euro, they alsoesh central bank, such
as the European Central Bank in Frankfurt.

Some central banks are responsible for mopetarcy, trying to control
the rate of inflation to maintain financial statyli This involves changing
interest rates, the aim is protest the value of dhgency, what it will
purchase at home and in other currencies.

In many countries, the central bank supervises ragdlates the banking
system and the whole financial sector. It alsoemtdl financial data and
publishes statistics, and provides financial infation for consumers. In
most countries, the central bank prints and isscegency, putting

banknotes into circulation. It also participates alearing cheques and
settling debts among commercial banks.

B. The central bank and the commercial banks

Commercial banks have to keep reserves, a centau@ of their deposits,
for customers who want to withdraw their money. §&hare held by the
central bank, which can also change the resenat-aaBo, the minimum

percentage of its deposits a bank has to kee[s irekerves.

If one bank goes bankrupt, if can quickly effthe stability of the whole
financial System. And if depositors think a bankimsafe they might all try
to withdraw their money. If this happens it's cdlla bank run or a run on
the bank and the bank will quickly use up its reesr Central banks can act
as lender of last resort, which means lending maadinancial institutions
in difficulty, to allow them to make payments. Begéntral banks don't
always bail out or rescue banks in difficult, besmthis could lead banks to

take risks that are too big.
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C. Central banks and exchangerates

Central banks manage a country’s reserves of gaddf@areign currencies.
They can try to have an influence on the exchaatg the price at which
their currency can be converted into other curesiciThey do this by
intervening on the currency markets, and movingrtdte up or down by
buying or selling their currency. This changes liadance of supply, how
much is being sold and demand, how much is being/to

Activity one:

Attach the two divisions of the sentences

1. The central bank will sometimes lend money

2. Banks would probably start raking too many risks

3. Central banks are usually responsible for

4. The central Bank can alter

5. There will be low and stable inflation

A. if they could always be sure of rescue by thared bank.

B. if there is a run on a commercial bank.

C. if monetary police is successful.

D. printing and distributing banknotes.

E. the amount of money commercial Banks are ablent.

Activity two:

Complete thetext usingwordsin the box.

Stability monetary financial supervising

Today the Federal Reserve's duties fall into famegal areas:

1. conducting the nation's ..........cccevvviiicccccnnnnnnn. policy;

2. e and regulating banking instituticared protecting the credit
rights of consumers;

3. maintaining the ...........ccccceeeeee. tloé financial system; and

4. Providing certain.........cooooevveevvvviineven e setvices to the US government,

the public, financial institutions, and foreigniofél institutions.
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Activity three:

Use the word combinations below to complete the sentences below
Bank run Currency markets

Exchange rate Financial stability

Monetary policy  Financial System

2.ifthere’'sa ...ccccceee v iis it e, . and the bank goes bankrupt, this can
have a rapid effect on the whole...................

3.0n one day in 1992, the Bank of England lost dZebillion (more than
half of the country’s foreign reserves) in the mgyito protect the
................ of the pound.
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Commercial banking

A. Bank’s activities

When people have more money than they need to spend, they may choose
to save it. They deposit it in a bank account, at commercial or retail banks,
and bank generally pays interest to the depositors. The bank then uses the
money that has been deposited to grant loans, lend money to borrowers
who need more money than they have available .banks make a profit by

charging a higher rate of interest to borrowers than they pay to depositors.

Commercial banks can also move or transfer money from one customer’s
bank account to another one at the same or another bank, when the

customer asks them to.
B. credit

Banks also create, make money available for someone to borrow because
the money they lend from their deposits is usually spent and so transferred
to another bank account.

The capital a bank has and the loans it has made are its assets .the
customers’ deposits are liabilities because the money is owed to someone
else. Banks have to keep a certain percentage of their assets as reserves for
borrowers who want to withdraw their money.

This is known as the reserve requirement, for example if the reserve
requirement is 10%, a bank that receive al00dollar deposit can lend 90
dollar of it . If the borrower spends the money and writes a cheque to
someone who deposits of the 90 dollar, the bank receiving that deposit can
lend 81 dollar. As the process continues, the banking system can expand
the first deposit of 100 dollar into nearly 1.000in this way it creates credit

of almost 900 dollar.
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B. loans and risks

Before lending money, a bank has to assess or calculate the risk involved
generally, the greater the risk for the bank of not being repaid the higher
the interest rate they charge.

Most retail banks have standardized products for personal customers such
as personal loans .this means that all customers who have been granted a
loan have the same terms and conditions, they have the same rules for
paying back the money.

Banks have more complicated risk assessment methods for corporate
customers business clients, but large companies these days prefer to raise
their own finance rather than borrow from banks.

Banks have to find a balance between liquidity, having cash available when
depositors want it and different maturities, dates when loans will be
repaid. They also have to balance yield, how much money a loan pays and
risk.

Activity one: With referring to words in the box, complete the sentences

below Charge withdraw assess
1.with standardized products, all customers are................ the same interest
rate

2.banks generally know from experience how much cash to keep in their
reserves for customers who want .............. it

Banks carefully study the financial situation of company to ............ the risk
involved in lending it money.

Activity two: Attach two parts to get useful sentences:

1.banks lend savers’ deposit

2.they also create credit by
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. how much credit banks can create
. before lending money

. The interest rate on loan

a U b~ W

. banks always need liquidity

. banks have to assess the risk involved

Q

b. depends on reserve requirement

(@]

. depends on how risks it is for the bank to lend the money

o

. so they can’t lend all their money in loans with long maturities

)

. lending the same original deposit several time
f. to people who need to borrow money
Activity three:

1. Complete the table

Verb Noun of actor

consume

deposit

borrow

lend

save

2. Translate the following paragraph into Arabic

Commercial Banks normally provide short-term finance which is repayable
within a year, they provide advance to their customers with or without
securities. It is one of the most common and widely used short-term
sources of finance, which are needed to meet the working capital
requirement of the company.

It is a cheap source of finance, which is in the form of pledge, mortgage,

and hypothecation and bills discounted.
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Personal Baking

A .current accounts

A current account is an account which allows customers to take out or
withdraw money, with no restriction. money in the account does not
usually earn a high rate of interest, the bank does not pay much for
borrowing your money, however many people also have a saving account
or deposit account which pays more interest, monthly banks send
statements listing recent sums of money going out, called debits and sums
of money coming in called credits.

Nearly all customers have a debit card allowing them to make withdrawals
and other transaction at cash dispensers most customers have a credit card
which can be used for buying goods and services as well as for borrowing
money. In some countries, people pay bills with cheques, in other
countries, banks don’t issue chequebooks and people pay bills by bank
transfer. These include standing orders which are used to pay regular fixed
sums of money, and debits, which are used when the amounts and
payment date varies.

B. banking products and services

Commercial banks offer loans, fixed sums of money that are for fixed
period (e.g two years).they also offer overdraft, which allow customers to
overdraw on, they can have a debt up to an agreed limit, on which interest
is calculated daily, this is cheaper than a loan if for example you only need
to overdraw for a short period. Banks also offer mortgages to people who
want to buy a place to live. These are long-term loans on which the
property acts as collateral or a guarantee for the bank. If the borrower
doesn’t repay the bank can repossess the house or flat, the bank takes it

back from the buyer, and sells it.
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Banks exchange foreign currency for people going abroad, and sell
traveller’s cheques which are prorected against loss or theft. They also
offer advice about investment and private pension plans, saving money for
when you retire from work. Increasingly banks also try to sell insurance
products to their customers.

C. E-banking

In the nineties, many commercial banks thought the future would be in
telephone banking and internet banking or e-banking but they discovered
that must of their customers preferred to go to branches, local offices of
the bank, especially ones that had longer opening hours and which were
conveniently situated in shopping centres.

Activity one:

Complete the advertisement with words from the box.

Credit card current account debits card

Direct debit statements foreign currency

Saving accounts standing order traveller’s cheques
Announcement:
Abc bank now offers 19% interest on .. ........... and 2.5% on .............. we will
give you a cheque book and plastic a tree ..........for use in cash dispensers
.and the possibility to apply for a.................... you can pay fixed monthly bills
by.......... and other bills by................. there are no account charges as long as
you remain in credit , and we send you free monthly ............. we can also sell
yOUu........... For you next Holiday or ......... for greater security.
Activity two:

* Cite words in the text with the following meaning.

1. What you can earn when you leave your money in the bank.
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2. An amount of money borrowed from a bank for a certain length of time,
usually for a specific purpose.

3. Something that acts as a security or a guarantee for a debt.

4. An arrangement to withdraw more money from a bank account than you
have placed in it.

5. a long -term loan to buy somewhere to live.

6.an arrangement for saving money to give you an income when you stop
working.

7.to take back property that has not been completely paid for.

* translate the following paragraph into Arabic.

Banks carry out a variety of functions, the major one is depositing and
withdrawing Money by Customers,or most of us the most important and best
-known financial institution is the commercial bank, which is involved in
trade, and what it trades in is money and other financial services, it

carries out this trade for a profit, just as any business does.
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The banking process:

The business of a bank consists in buying, selling, lending, and exchanging money in its
different shapes and forms.

The transactions whereby such business is carried on may be classed as follows:

1- Keeping current accounts for customers.
2-Receiving deposits, with or without interest. Discounting bills of exchange.
3-Advancing money to customers. Transacting business for the account of third parties
4-Negotiating bills of exchange. Issuing notes.

Branches of Banking.-

Both private banks (also called banking houses) and joint-stock banks usually do all, or
nearly all, such business. Some, however, are particularly devoted to one or two branches, and
act, therefore, as banks of deposit, savings banks, loan banks, discount banks, banks of issue,
etc.

Banks of deposit receive money, jewels, titles, or other valuables for mere safe-keeping, the
depositor being charged for the service.

Such descriptions of banks are very rare nowadays, seeing that accepting deposits, either for
safe-keeping or at interest, has become merely a branch of every banker's business, and is,
therefore, always connected with other transactions-such as discounting bills, lending money,
etc.

A loan bank is one whose special business consists in lending out money at interest, against
some reliable security, and receiving it back .

Savings banks are so called because they are purposely instituted in favour of the working
classes; they enable them to save money, by depositing any amount, no matter how small, on
which a proportional interest is paid.

Some savings banks accept even the deposit of a penny, and are thus called fenny banks, or
fenny savings bank

The capital of a savings bank is usually invested in safe undertakings, merely to defray
banking and interest expenses; sometimes the loaning and saving businesses are combined,
and carried on by a single establishment, under the name of loan and savings bank.

Discount banks employ their capital chiefly in discounting bills of exchange; this branch of
the banking business being often combined also with others by the same establishment.
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TEACHER’S NOTES

Vocabulary of banking and finance

by Tim Bowen

english
.com

Solutions for English Teaching

one

Procedure

Lesson length: 60 to 75 minutes

Level: pre-intermediate +

Age: 18 +

Main aim: presentation and practice of
finance-related vocabulary

Subsidiary aims: reading for specific
information; pronunciation: word stress;
stress in compounds

Materials: worksheets 1-5

@ Write the word money on the board. Ask your
students to work in pairs and brainstorm all the words
they know associated with this topic. Set a time limit of
3 to 4 minutes for this. Listen to their ideas and
categorize the words on the board - for example,
verbs, people, types of money, methods of payment,
adjectives. Make sure all the members of the class
understand each vocabulary item.

© Tell the students they are going to read six
questions about money. Ask them to decide which of
the three answers to each question they think is
correct. Give them the first part of Worksheet 1. Do
not let them look at the text at this stage. When they
have chosen the best answers, ask them to compare
their choice with a partner. Then listen to their ideas
but do not correct them. Ask them to read the text and
check their answers. Check that they have found the
correct answers. Ask them if they are surprised by any
of the answers.

0 Return to the list of words on the board and
highlight any people or jobs (for example, cashier,
bank manager, accountant). Ask the students to work
in pairs or small groups. Give them Worksheet 2
and ask them to match the people with the definitions.
Check the answers and make sure that everyone
agrees. Deal with any vocabulary questions that may
arise (e.g. stock market, interest).

O Ask the students to look again at the list of words
on the board. Highlight any verbs (e.g. invest, save).
Tell the students they are going to see a list of six
common financial verbs and twelve sentences, each
one with a gap. They should fill the gaps using a noun

or adjective derived from this verb, e.g. direct >
director, direction. Give them Worksheet 3. When
they have finished the exercise, ask them to compare
their answers with a partner. Then check that they
have the correct answers.

© Give the students Worksheet 4. Ask them to work
in pairs and fill the gaps in the sentences using the
verb in the list at the beginning that is the opposite

of the one in brackets at the end of each sentence.

Note that in some cases they may have to change the
form of the verb - e.g. borrow > borrowed — depending
on the context. When you have checked the answers
you could advise the students to store words with
their opposites as this can be a good way to remember
words. For example:

to deposit money in a bank

to withdraw money from a bank

@ Ask the students to look at the second part of
Worksheet 4. These are questions you often hear
when you are a customer in a bank. Ask the students
to fill the gaps using the words at the beginning of the
exercise. Then ask them to compare their answers with
a partner.

@ Give the students a copy of Worksheet 5 and ask
them to match the words or prefixes in the left-hand
column with the words in the right-hand column to
make banking and finance terms. Check the answers.
Then ask them to decide which part of each expression
carries the main stress — is it the first element or the
second element? Note that there is a generalized
pattern here. If the expression is a noun + noun
expression, the main stress falls on the first element
(e.g. INTerest rate). If it is an adjective + noun
expression, the main stress falls on the second element
(e.g. bad adVICE).

(3 ) Finally, ask the students to decide which of the two
stress patterns the twelve words in the third exercise
follow. Ask them to do this in pairs. Then read the
words aloud with the correct stress pattern (see the
Key) so that they can check their answers.

Business & ESP / ESP Bank / Banking & Financial Services / Vocabulary of banking & finance/Teacher’s Notes
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WORKSHEET 1 one english
\{ocabulary of banking and — __-com
f|nance olutions for English Teaching

What do you know?

Choose the best answer. Then look at the text and check your answers.

o Which country produced the world’s first banknote?

a. England b. China c. Greece

@ Where is the world’s oldest bank?

a. Greece b. Spain c. ltaly

e Which company produced the world’s first traveller’s cheques?
a. Thomas Cook b. Lloyds

c. American Express
o When was the world’s first credit card issued?
a. 1950 b. 1960 c. 1970

e Which company issued the world’s first credit card?

a. American Express b. Visa c. Diner’s Club

e Where was the world’s first cash-point machine (ATM)?

a. the USA b. the UK c. Switzerland

Banking has a rich and varied history. The word bank itself is related to the
word bench and, historically, banks were simply individual moneylenders
sitting on benches in the street. In the earliest times coins made of gold, silver
and other metals were the only form of money. There are many examples of
coins from Egypt, Ancient Greece and Rome in museums around the world.
The world’s first banknote appeared in China in the 14th century and the
world’s oldest bank, Banca Monte dei Paschi di Siena, opened in Italy in 1472.
This bank is still in operation today and has branches throughout Italy.

Although it is believed that the first cheques were used in Ancient Rome around
350 BC, they did not come into general use until the 16th century, when traders
in Amsterdam began to use them as a form of payment. The first traveller’s
cheques were introduced by American Express in 1891 and are still used as a
safe way of taking money abroad. Credit cards were first introduced in 1950

as a means of paying restaurant bills by an American club called Diner’s Club.
Now billions of credit card transactions are made every day and other forms of
payment, such as cheques, are beginning to die out.

Many people today get their cash from cash-points (or Automatic Teller
Machines as they are called in the USA). The world’s first cash-point machine
was installed in Barclays Bank, Enfield, North London in June 1967. Things
have come a long way since the first gold coins!

Business & ESP / ESP Bank / Banki i i i %
| ing & Financial Services / Vocabulary of banking & finance/ Worksheet 1 0000 Q\Vg;@@
© Macmillan Publishers Ltd 2006 i QQQQ@@%
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WORKSHEET 2

Vocabulary of banking and

finance

one english
.Ccom

Solutions for English Teaching

Jobs, tasks and responsibilities

Match the words on the left with the activities on the right.

© an accountant

© an auditor

@ a cashier

© abank manager

© a financial consultant

© aninvestor

€@ a stockbroker

© a customer

© a financial analyst

@ asaver

@ a creditor

@ a debtor

a. gives expert advice to investors

b. is responsible for a branch of a bank

c. analyzes the financial performance of

companies

d. invests money in the stock market

e. inspects a company’s accounts once a year

f. works at a cash desk in a bank

g. prepares financial records for a company

h. deposits money in a bank to earn interest

i. buys and sells shares in companies

j. owes money

k. is a general word for a person who uses a bank

I is owed money by another person or company

Business & ESP / ESP Bank / Banking & Financial Services / Vocabulary of banking & finance/ Worksheet 2 000000
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WORKSHEET 3 one e“g_'c'S,L‘
VocabUIary Of banking and Solutions for English Teaching
finance

Key words

Fill the gaps using words derived from the verbs in bold.
invest

o A person or organisation that invests money is called an

e The money invested by a person or organisation is called an

advise

e A financial is someone who advises clients where to invest their money.

@ Clients have to pay for this

save

O~A is a person who saves money.

G The money that a person saves is known as their

lend

0 The money lent by a bank to a client is called a

Q A is a bank or a financial institution from which a person or organisation

borrows money.

bank

e A draft is a document used to transfer a large amount of money from one

company to another, often to another country.

@ If you are , you officially admit that you have no money and you cannot pay
your debts.
borrow
@ The cost of increases when interest rates go up.
@ In the UK there are more than investors.
Business & ESP / ESP Bank / Banking & Financial Services / Vocabulary of banking & finance/ Worksheet 3 000000
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WORKSHEET 4 oneLlyenglish
Vocabulary of banking and Solutions for English Teaching
finance
Key verbs
Fill the gaps with the correct form of a verb with the opposite meaning of the one in
brackets. Choose from this list. The first one has been done for you.

simplify rise borrow spend withdraw refuse

receive encourage distrust reduce prefer agree

€ She went to the bank to . withdraw..some money. [DEPOSIT]
© He £100,000 from the bank. [LEND]
Q Interest rates by 1% last week. [FALL]
0 The bank has decided to its charges. [INCREASE]
e She decided to all her money. [SAVE]
e High interest rates usually small investors. [DISCOURAGE]
0 Electronic banking has banking transactions. [COMPLICATE]
e Most experts that the stock market will rise again soon. [DISAGREE]
e The bank manager her request for a loan. [ACCEPT]
@ Many customers internet banking. [TRUST]
@ Customers usually a bank statement every month. [SEND]
@ Most customers a personal interview with their bank manager. [DISLIKE]

In the bank
Complete these common questions heard in a bank.
o
[ ask sign like see fill  confirm
0 Can | your passport, please?
€ Could you in this form?
e Can | you some security questions?
@ Could you this cheque?
e Could you your name and address?
@ How would you your money?
Business & ESP / ESP Bank / Banking & Financial Services / Vocabulary of banking & finance/ Worksheet 4 000000
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WORKSHEET 5 one e"gl..ig.,'}
VocabUIary Of banking and Solutions for English Teaching
finance

Pronunciation

o Match the words or prefixes in the left-hand column with those in the right-hand column to make
banking and finance terms.

1. exchange a. manager
2. cheque b. advisor
3. credit c. interest
4. bank d. statement
5. cash-point e. rate

6. monthly f. book

7. annual g. machine
8. financial h. card

e Now decide which element in each expression carries the main stress. For example, INTerest rate

e Match these banking terms to one of these two stress patterns:

1@ o o 2) e @ o
investment financial manager adviser
auditor accountant transaction deposit
customer currency insurance withdrawal
Business & ESP / ESP Bank / Banking & Financial Services / Vocabulary of banking & finance/ Worksheet 5 000000
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ANSWER KEY one englignl}
VocabUIary Of banking and Solutions for English Teaching
finance

1.b;2.¢;3.¢c;4.a;5.¢;6.b

1.g,2.€3.£,4.b;5.a;6.d;7.1; 8. k; 9. ¢; 10. h; 11. 1; 12.§

1. investor; 2. investment; 3. adviser (AmE: advisor); 4. advice; 5. saver; 6. savings; 7. loan; 8.
lender;

9. banker’s (or bank); 10. bankrupt; 11. borrowing; 12. borrowers

Worksheet 4

1. withdraw; 2. borrowed; 3. rose; 4. reduce; 5. spend; 6. encourage; 7. simplified;

8. agree; 9. refused; 10. distrust; 11. receive; 12. prefer

1. see; 2. fill; 3. ask; 4. sign; 5. confirm; 6. like

1.e;2.f;3.h;4.a;5.g;,6.d;7.¢;8.b

exCHANGE rate; CHEQUE book; CREdit card; BANK manager; CASH-point machine;
monthly STATEment; annual INTerest; financial adVIser

1) manager, auditor, customer, currency

2) investment, financial, adviser, accountant, transaction, deposit, insurance, withdrawal

Business & ESP / ESP Bank / Banking & Financial Services / Vocabulary of banking & finance/ Answer Key 000000
© Macmillan Publishers Ltd 2006



saadi fatima

Med Boudiaf University of M’sila
Level :master two
English by Mrs,Madani

Grammar

lesson one : simple present

1- The uses of simple present :

When we talk about habitual actions . eg: dog barks (habit).
When we talk about repeated actions. eg: each year we
have a summer holiday.

Used also to show a scientific facts or general truth. eg: the sun
rises in the morning.

Used when describing something in the present . eg: this
rose is beautiful .

Can be used also with, the verb “to say” when we quote from a
book. Eg: the book says.

It is used in newspaper headlines and by sport reporters and
media ( radio, TV....)

It is often used with adverbs and adverb phrases such as,
(always,never,often,usually,every week,twice a year )

It can be used for a planned futur action or a serie of actions
when they refer to a journey (trip) eg:we leave London at 10
a.m next Monday and arrive in paris at 177.00 p.m

It is used with conditional type “0/1” eg: if water boils , it
evaporates.

Eg: if it rains ,we will not come.

2-Spelling notes:

Normally we add “s” in the end of most verbs but there are cases
like:

e Verbs end with ( s. ss. Ch. $h. O. x ) we add to them “es “

e When a consonant is followed by “¥Y” we replace the “y” by
an “I” eg: study / studies

e When a vowel is followed by “y” we keep it as itis eg: play
Iplays



saadi fatima

Med Boudiaf University of M’sila
Level :master two
English by Mrs.Madani

Grammar

lesson one : past simple

1- The uses of past :

It is used to talk about past habits that are no more existing.
It is used to describe something in the past eg: yesterday was
good.

It can be used also for narration (stories , novels, history
books)

It can be used in conditional type 02 eg: if | worked there,l
would change something .

To talk about past actions :

Past actions that happened at a given point of time and
the time is mentioned. Eg :l met him yesterday.

Past action that clearly happened at a given point of time
although the time is not mentioned. Eg :1 worked for this
bank.

Past actions that occupied a period of time. Eg: | worked
for this university for 4years.

Past actions that occupied a point in time. Eg : my mother
once saw the queen.

1. Note: generally we add “ed” by the end of regular verbs

but remember that sometimes it is pronounced as “t” or
“d” and the other times as “ed”



List of Irregular Verbs

Base form - past simple - past participle
abide abode abode draw drew drawn
arise arose arisen dream dreamt dreamt
awake awoke awoken drink drank drunk
be was/were been drive drove driven
bear bore born dwell dwelt dwelt
beat beat beaten eat ate eaten
beget begot begotten fall fell fallen
begin began begun feed fed fed
bend bent bent feel felt felt
bereave bereft bereft fight fought fought
beseech besought besought find found found
bespeak bespoke bespoken flee fled fled
bestride bestrode bestrided fly flew flown
bet bet bet forbid forbad(e) forbidden
bid bade/bid bidden/bid forecast forecast forecast
bind bound bound forget forgot forgotten
bite bit bitten forsake forsook forsaken
bleed bled bled freeze froze frozen
blow blew blown get got got
break broke broken give gave given
breed bred bred go went gone
bring brought brought grind ground ground
broadcast broadcast broadcast grow grew grown
build built built hang hung hung
burn burnt burnt have had had
burst burst burst hear heard heard
buy bought bought hide hid hidden
can could hit hit hit
cast cast cast hold held held
catch caught caught hurt hurt hurt
choose chose chosen keep kept kept
cling clung clung kneel knelt knelt
come came come know knew known
cost cost cost lay laid laid
creep crept crept lead led led
cut cut cut lean leant leant
deal dealt dealt leap leapt leapt
dig dug dug learn learnt learnt
do did done leave left left

https://www.e-grammar.org/




List of Irregular Verbs

Base form - past simple - past participle
lend lent lent smell smelt smelt
let let let smite smote smitten
lie lay lain speak spoke spoken
lose lost lost speed sped sped
make made made spend spent spent
mean meant meant spin spun spun
meet met met spit spat spat
pay paid paid split split split
put put put spoil spoilt spoilt
read read read spread spread spread
rend rent rent spring sprang sprung
rid rid rid stand stood stood
ride rode ridden steal stole stolen
ring rang rung stick stuck stuck
rise rose risen sting stung stung
run ran run stink stank stunk
say said said strike struck struck
see saw seen string strung strung
seek sought sought strive strove striven
sell sold sold swear swore sworn
send sent sent sweep swept swept
set set set swim swam swum
shake shook shaken swing swung swung
shed shed shed take took taken
shine shone shone teach taught taught
shoot shot shot tear tore torn
show showed shown tell told told
shrink shrank shrunk think thought thought
shrive shrove shriven throw threw thrown
shut shut shut thrust thrust thrust
sing sang sung tread trod trodden
sink sank sunk wake woke woken
sit sat sat wear wore worn
slay slew slain weave wove woven
sleep slept slept weep wept wept
slide slid slid win won won
sling slung slung wind wound wound
slink slunk slunk wring wrung wrung
slit slit slit write wrote written

https://www.e-grammar.org/
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Med Boudiaf University of M’sila

Department of accounting and financial sciences
Level :master two

English by Mrs,Madani

Functions of Banks

the most important and best-known financial institution for people is the
commercial bank, which is involved in trade, and what it trades in is money
and other financial services. It carries out this trade for a profit, just as
any business does.

Banks carryout a variety of functions for its customers they operates savings
and checking accounts, they offers loans and change money.

With the familiar savings account, the customer can save money and
earn interest.

The customer deposits and withdraws money, and his deposits and
Withdrawals
along with his interest earnings and the balance (the total of Deposits
minus withdrawals) are recorded in a passbook.

A checking account is a service that usually makes our lives a little easier.
The bank holds our money and we pay our bills with our checks by Drawing
on our accounts. The checks come back to our bank through a clearinghouse
and our accounts are charged for the checks we have written.

At the end of each month we receive a statement which Summarizes
our transactions. Although checking accounts are very helpful,we can
sometimes make problems for ourselves by bouncing a check.

In addition to operating accounts, banks also loan money and charge
Intereston the loans. Although banks always try to keep a certain amount of
money invested to cover withdrawals, they invest a large part of the money they
areholding to earn more money. They also offer other services, such as
storing valuables for people in safe deposit boxes inside the bank’s vault
changing, in short, banks provide services and use our money to make money.

Activity one:

Answer the following questions.

1.What does a bank trade in?

2. What are the functions of the bank in brief?

3. What operations with money does a customer perform in a bank?
6. What operations does a bank perform with money?
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ENGLISH BY ,MRs. Madani

Accounting terminology
Account = <l cash flow=4 sl
Accountant = las
Accounts payable = cils gdaall
Account receivable = <l gdall
Amortisation = (pall ghul = aldiiu
Assets= Js<
Audit= G2 = 39
Award=
Bad debts= 4l 2
Balance= 4l ju
Balance sheet= 4l juall Ciis
Bank reconciliation= 48 saal) cid g jil| 4, gus
Bankrupt= (s
Benchmarking= s)a) JLa)
Bonds=<iu
Break even point = Jaail) dkis
Budget = 4l jx
Capital= Jleuily

Capital gain/loss= 8_tudll & )l
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Exercice1:

Lancer LARP
Créer un nouveau projet

» Fichier / Nouveau
» Organigramme
» Accepter
Sauvegarder votre projet
» Répertoire précisé par
|'enseignant

Glisser / Déposer les
différents éléments

Editer les différents éléments
Compiler / Corriger si
erreur(s)
Exécuter pas-a-pas

» Animer

Exerice 2
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CREANIGRAMME

@ Visualiser le pseudo-code

4
CLTLIE

PEEUDO CODE

» Afficher / Pseudo-code

Exercice 3:Créer des organigrammes qui ont été créés dans la lecon
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11164
21215
10438
36792
73044

40563
64208
51486
00756
71325

65285
17264
05630
61555
78137

62490
24216
16975
30138
20478

06155
20621
12630
14544
B3403

67642
64041
17048
Q3030
B2244

26990
09119
37666
464902
0B433

10011
02420
35542
BO505
72115

07428
35379
10982
00127
63002

40779
43216
206167
70975
B5812

36318
01791
44482
26236
04773

12872
48237
T2BTS
26360
55217

o7108
37327
00754
76404
QRTGE

29215
63444
95428
30542
50652

Q5000
B6583
75201
37134
BEE2T

05204
00011
04523
20416
34302

35244
74803
41204
61594
19172

75004
65431
55865
26247
34085

SBBG3
27922
22807
33341
12900

BO6382
12608
64375
62693
61875

i gl SN Jgur

75061
76831
06558
33266
12032

14063
41701
38605
64516
13015

12138
3822

31199
BG210
04680

B4987
21283
3322

71168
30414

27420
620606
71020
34714
00834

30697
14610
07444
32795
D607

70693
97303
47589
26729
08320

Bo054
16530
07304
18552
38036

Q6023
28006
10920
77806
23510

48454
18167
74108
35684
23570

TABLE 1 - RANDOM DIGITS

37eT4 26320  T3100 10431
38678  8T034 31687 93205
37649  0OB8B2  DO0OBVO 12462
66583  o©0BB1 97395 20461
21414  B23B4 38370 00240

03104 TE483 72T1Y  6ET14
73117 33242 42314 B3040
20341 BOT40 BO151 33835
17971 48478 00510 044638
72007 00431 45117 33827

33010 94501 15838 16805
20301 31381 3B109 340786
02558  O6B36E 04985 21002
11808 12841 45147 97438
B7130 TO225 08153 84067

28739 19177 14733 24530
07044 92729 37284 13211
35903 31605 43817 22250
37609 91510  T7O04 74244
31966  BTO12 B7154 12044

72018 OB457 JR134 48447
12468 20245 14015 04014
17265 41598  o4074 64620
02401 6322 26831 19386
11333 68431 31706 26652

44806  D6OE0 68403 B5621
40273 00482 62864 01573
30004 16936 30384 07551
10631 0o728 68202 20963
1722 21984 10753 FO2T2

25255 40029 23289 48819
BETO1 31380 73143 08251
78364 38200 9435303 70713
58272 21754 14548 Ti210
20839 13715 10597 17234

411920 10061 19660 03500
05547 10683 BE102 30176
47010 43233 57022 52161
20401 33712 32285 64844
00137 47482 06204 24138

BREO36 31343 JOO58  DG6TGE
35013 26937 48174 04197
26200 23593 64629 27801
12446 15444 40244 47277
G6ET74 48083 20481 20B15

63269 91239 45989 45389
84631 94058 32458 15139
293643 09204  OBB5> 30051
72607 23026 37004 32089
75734 29090 40264 20300

20418
43685
41810
36742
80709

18048
21933
52602
17141
02873

61004
65602
37TRO
60022
645309

28067
37485
03918
30940
40862

26061
35713
63203
15457
04711

45556
22274
09620
02477
0985

07159
TBG35
33388
12923
30355

68412
B4750
B2078
60305
24272

74317
36074
10437
11346
67248

34847
76836
36492
24843
47254

1922

19732
01806
02852
72605

25005
02813
70147
0022

02053

43516
QE566
40261
12645
79403

08894
10415
46000
31533
26566

58T
03080
53307
17000
34503

35434
21446
63032
25404
Q7503

60172
27556
TOBGS
53712
74816

57812
10115
47081
41387
16196

27176
65315
43065
15884
17076

7719
86019
11833
01128
40135

21792
08468
02977
20564
67497

04151
04763
OB868
10606
25474

17020
20550
14479
62000
74017

38490
36457
98501
62562
48825

05326
03024
48766
18306
22561

00532
32477
03001
30563
34320

B1697
20712
22069
BITT1
03363

57020
6022

46588
B7195
04303

20600
12537
15344
28131
78910

41105
47928
64958
74658
60016
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Table T Critical Values of the t Distribution

One-Tail = 4 | .25 1 E 05 F 05 |0 005 | 0025 | .001 | .0005
df | Two-Tail =8 | 5 2. Fal s 02 1 .01 005 002 | .001
1 0.325 1.000 | 3.078 | 6.314 | 12.706 | 31.821 | 63.657 | 127.32 | 318.31 | 636.62
2 0.289 0.816 | 1.886 | 2.920 | 4303 | 6.965 @ 9.925 | 14.089 | 22.327 | 31.598
3 0.277 0.765 | 1.638 | 2.353 | 3.182 | 4.541 | 5.841 | 7453 | 10214 | 12.924
4 0.271 0.741 | 1.533 [ 2.132 | 2776 | 3.747 | 4604 | 5598 | 7.173| 8610
5 0.267 0.727 | 1.476 | 2.015 | 2571 | 3365 | 4032 | 4773 | 5893 | 6.869
b 0.265 0718 | 1.440 | 1.943 | 2447 | 3.143 | 3707 | 4317 | 5208 | 5.959
7 0.263 0711 | 1.415 | 1.895 | 2.365 | 2.998 | 3.499 | 4.029 | 4785 | 5.408
8 0.262 0.706 | 1.397 | 1.860 | 2306 | 2.896 | 3.355 | 3.833 | 4501 | 5.041
9 0.261 0703 | 1.383 | 1.833 | 2262 | 2.821 | 3250 | 3.690 | 4297 | 4781
10 0.260 0700 | 1.372 | 1.812 | 2.228 | 2.764 | 3.169 | 3.581 | 4.144 | 4.587
1 0.260 0.697 | 1.363 | 1.796 | 2201 | 2.718 | 3.106 | 3.497 | 4.025| 4437
12 0.259 0.695 | 1.356 | 1.782 | 2.179 | 2.681 | 3.055 | 3.428 | 3930 | 4318
13 0.259 0694 | 1350 | 1771 | 2160 | 2650 { 3.012| 3372 3852 | 4221
14 0.258 0692 | 1345 | 1.761 | 2.145| 2624 | 2977 | 3326 | 3.787 | 4.140
15 0.258 0691 | 1341 | 1.753 | 2131 2602 | 2947 | 3.286| 3.733| 4073
16 0258 | 0.690 | 1.337 | 1.746 | 2.120 | 2.583 | 2921 | 3252 | 3686 | 4015
17 0.257 0.689 | 1.333 | 1.740 | 2.110 | 2.567 | 2.898 | 3.222 | 3.646 | 3.965
18 0.257 0.688 | 1330 | 1.734 | 2,101 | 2552 | 2878 3.197| 3610 3922
19 0.257 0.688 | 1.328 | 1.729 | 2.093 | 2539 | 2861 { 3.174| 3579 | 3.883
20 0.257 0.687 | 1.325 | 1.725 | 2.086 | 2528 | 2845 | 3.153| 3552 | 3.850
211 0257 0.686 | 1.323 | 1,721 | 2.080 | 2518 | 25831 3.135| 3527| 3.819
22 0.256 0.686 | 1.321 | 1.717 | 2074 | 2508 | 2819 3.119 | 3505 | 3.792
23 0.256 0.685 | 1.319 | 1.714 | 2.069 | 2.500 | 2.807 | 3.104 | 3485 | 3.767
24 0.256 0.685 | 1.318 | 1711 | 2.064 | 2492 | 2797 | 3.091 | 3467 | 3.745
25 0.256 0.684 | 1.316 | 1.708 | 2.060 | 2.485 | 2.787 | 3.078 | 3450 | 3.725
26 0.256 0.684 | 1315 | 1.706 | 2.056 | 2479 | 2779 | 3.067 | 3435| 3.707
27 0.256 0684 | 1314 | 1.703 | 2052 | 2473 | 2771 | 3.057 | 3421 3.69
28 0.256 0.683 | 1.313 | 1.701 | 2.048 | 2467 | 2763 | 3.047 | 3408 | 3.674
29 0.256 0.683 | 1.311 | 1.699 | 2.045 | 2462 | 2756 | 3.038 | 3.396 3.659
30 0.256 0.683 | 1.310 | 1.697 | 2.042 | 2457 | 2750 | 3.030 | 3.385| 3.646
40 0.255 0.681 | 1303 | 1.684 | 2.021 | 2423 | 2704 | 2971 | 3307 | 3.551
60 0.254 0.679 | 1.296 | 1.671 | 2.000 | 2.390 | 2.660 | 2915| 3232 3.460
120 0.254 0.677 | 1.289 | 1.658 | 1980 | 2358 | 2617 | 2.860 @ 3.160 | 3373
o0 0.253 0.674 | 1.282 | 1.645 | 1960 | 2326 | 2576 2.807 | 3.090 | 3.291

Source: From Biometrika Tables for Statisticians, Vol. 1, Third Edition, edited by E. S. Pearson and H. O. Hartley, 1966, p. 146.

Reprinted by permission of the Biometrika Trustees.
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STANDARD NORMAL TABLE (2)

0.00 |

0.01 |

0.02 |

0.03 |

0.04 |

0.05 |

0.06 |

0.07 |

0.08 |

0.09

0.1

0.2

0.3

0.4

0.5

0.6

0.7

0.8

0.9

1.0

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

2.0

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

3.0

3.1

3.2

3.3

3.4

0.0000
0.0398
0.0793
0.1179
0.1554
0.1915
0.2257
0.2580
0.2881
0.3159
0.3413
0.3643
0.3849
0.4032
0.4192
0.4332
0.4452
0.4554
0.4641
0.4713
0.4772
0.4821
0.4861
0.4893
0.4918
0.4938
0.4953
0.4965
0.4974
0.4981
0.4987
0.4990
0.4993
0.4995
0.4997

0.0040
0.0438
0.0832
0.1217
0.1591
0.1950
0.2291
0.2611
0.2910
0.3186
0.3438
0.3665
0.3869
0.4049
0.4207
0.4345
0.4463
0.4564
0.4649
0.4719
0.4778
0.4826
0.4864
0.4896
0.4920
0.4940
0.4955
0.4966
0.4975
0.4982
0.4987
0.4991
0.4993
0.4995
0.4997

0.0080
0.0478
0.0871
0.1255
0.1628
0.1985
0.2324
0.2642
0.2939
0.3212
0.3461
0.3686
0.3888
0.4066
0.4222
0.4357
0.4474
0.4573
0.4656
0.4726
0.4783
0.4830
0.4868
0.4898
0.4922
0.4941
0.4956
0.4967
0.4976
0.4982
0.4987
0.4991
0.4994
0.4995
0.4997

0.0120
0.0517
0.0910
0.1293
0.1664
0.2019
0.2357
0.2673
0.2969
0.3238
0.3485
0.3708
0.3907
0.4082
0.4236
0.4370
0.4484
0.4582
0.4664
0.4732
0.4788
0.4834
0.4871
0.4901
0.4925
0.4943
0.4957
0.4968
0.4977
0.4983
0.4988
0.4991
0.4994
0.4996
0.4997

0.0160
0.0557
0.0948
0.1331
0.1700
0.2054
0.2389
0.2704
0.2995
0.3264
0.3508
0.3729
0.3925
0.4099
0.4251
0.4382
0.4495
0.4591
0.4671
0.4738
0.4793
0.4838
0.4875
0.4904
0.4927
0.4945
0.4959
0.4969
0.4977
0.4984
0.4988
0.4992
0.4994
0.4996
0.4997

0.0190
0.0596
0.0987
0.1368
0.1736
0.2088
0.2422
0.2734
0.3023
0.3289
0.3513
0.3749
0.3944
0.4115
0.4265
0.4394
0.4505
0.4599
0.4678
0.4744
0.4798
0.4842
0.4878
0.4906
0.4929
0.4946
0.4960
0.4970
0.4978
0.4984
0.4989
0.4992
0.4994
0.4996
0.4997

0.0239
0.0636
0.1026
0.1406
0.1772
0.2123
0.2454
0.2764
0.3051
0.3315
0.3554
0.3770
0.3962
0.4131
0.4279
0.4406
0.4515
0.4608
0.4686
0.4750
0.4803
0.4846
0.4881
0.4909
0.4931
0.4948
0.4961
0.4971
0.4979
0.4985
0.4989
0.4992
0.4994
0.4996
0.4997

0.0279
0.0675
0.1064
0.1443
0.1808
0.2157
0.2486
0.2794
0.3078
0.3340
0.3577
0.3790
0.39880
0.4147
0.4292
0.4418
0.4525
0.4616
0.4693
0.4756
0.4808
0.4850
0.4884
0.4911
0.4932
0.4949
0.4962
0.4972
0.4979
0.4985
0.4989
0.4992
0.4995
0.4996
0.4997

0.0319
0.0714
0.1103
0.1480
0.1844
0.2190
0.2517
0.2823
0.3106
0.3365
0.3529
0.3810
0.3997
0.4162
0.4306
0.4429
0.4535
0.4625
0.4699
0.4761
0.4812
0.4854
0.4887
0.4913
0.4934
0.4951
0.4963
0.4973
0.4980
0.4986
0.4990
0.4993
0.4995
0.4996
0.4997

0.0359
0.0753
0.1141
0.1517
0.1879
0.2224
0.2549
0.2852
0.3133
0.3389
0.3621
0.3830
0.4015
0.4177
0.4319
0.4441
0.4545
0.4633
0.4706
0.4767
0.4817
0.4857
0.4890
0.4916
0.4936
0.4952
0.4964
0.4974
0.4981
0.4986
0.4990
0.4993
0.4995
0.4997
0.4998
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Department of financial accounting
Level 2nd years

M anagement accountingis the process of identifying, measuring, analyzintgrpreting and communicating
information for the pursuit of an organization'satgo Managerial accounting is the process thatesedocuments and
reports to aid management in the decision-makinggeses. Thus managerial accounting is what menage to
measure the success or failure of the businessg #relbusiness is meeting its goals. Basically,atway for managers to
tell whether their department or project is doing/lver not.

The importance of management accounting

1. Reduce Expenses Management accounting can help companies lower dperational expenses. Business owners
often use management accounting information teerethe cost of economic resources and other bissoprations.

2. Business DecisonsManagement accounting often improves the busineseis’ decision-making process, based on
gualitative analysis, business owners or managarsaise management accounting information as aidegizaking tool.

3. Increase Financial Returns

4. 1ts Provide effective management control: The Tools and techniques of the management atoguare helpful to
the management in planning, controlling, and cawtiing activities of the business and others aiivi

Questions
Say whether these statementsaretrue or false?
1. Management accounting can help companies Idveér dperational expenses
2. Management accounting is the process of idengjfynformation for the pursuit of an organizategbals
3. Management accounting often improves the busioesers’ decision-making process
4. Management accounting based on qualitative aisaly improves the business owners’ decision-nggiiocess
Choosethe best idea that suitsthe text?
1. What is management accounting?
2. The history of management accounting
3. The characteristics of management accounting
Find in thetext wordsthat are oppositein the meaning of the following wor ds?
Qualitativelncrease
Dived the following word into suffixes and affixes
Difference  relationship ecologically  woguctive fodder
Trandatethese wordsinto English
DAY J gl

:J g
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Exercicel: utilisation du write
1. taper le programme suivant : TP 02 /02

PROGRAM bonjour;

BEGIN

write('bonjour’); .

write(lbonjour); write and read

END.

2. Remplacer write par writeln et relancer |e programme. Constater.
3. Remplacer 'bonjour’ par il fait beau aujourd’hui’. Que se passe-t-il ? Comment faire pour afficher la phrase en
entier ?
Exercice 02 utilisation du readln/writeln
1. taper le programme suivant :
PROGRAM age;
VAR a:INTEGER;
BEGIN
WRITE('Donnez votre age :) ;
READ(a) ;
WRITELN('Vous avez ',a," ans) ;
END.
2. Remplacer write par writeln et read par readln et relancer le programme. Constater.
3. Rgouter, juste avant le END., une ligne avec "READLN ;". Que se passe-t-il ? Quel est I'intérét de faire cela
?

3. A lapremiere ligne, remplacer age par &ge, puis par mon age, puis par mon_ age ; que se passe-t-il dans
chague cas ?
4. Que se passe-t-il s on supprime laligne commencant par VAR ?
Exercice 3 utilisation du readIn/writeln
1. Taper le programme suivant, le compiler et |'exécuter :
PROGRAM division;;
VAR ab :REAL ;
BEGIN
WRITELN('Donner lenombrea:’) ;
READLN(a) ;
WRITELN('Donner le nombreb ") ;
READLN(b) ;
WRITELN('Le quotient de ces nombres est', alb) ;
READLN ;
END.
2. Une autre possibilité pour faire laméme chose est |e programme suivant ; tapez le :
PROGRAM division;
VAR ab :REAL ;
BEGIN
WRITELN('Donner lesnombresaetb ') ;
READLN(ab) ;
WRITELN('Le quotient de ces nombres est',alb) ;
READLN ;
END.
Comment doit-on taper les nombres aet b pour que cela fonctionne ?
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UNIVERSITY OF M'SILA

2" years
FINANCIAL ACCOUNTING DEPARTMENT

Business marketing sometimes called business iodassmarketing or industrial marketing,
involves those marketing activities and functidmet tare targeted toward organizational
customers. This type of marketing involves selljogpds and services to organizations public
and private to be used directly or indirectly ieitrown production or services delivery
operations. Some of the major industries that cesaphe business market are construction,
manufacturing, mining, transportation, and disttidm. One of the key points that
differentiate business from consumer marketin@pésrhagnitude of the transactions. For
example, in the mid-1990s, a Boeing 747airlintireefor 155% million, could take up to

four years to manufacture and deliver once therosdes placed. Often, a major airline
company will order several aircraft at one timekmg the purchase price as high as a billion
dollars.

Customers for industrial goods can be divided thtee groups: user customers, original
equipment manufacturers, and resellers. User cestmake use of the goods theypurchase
in their own businesses. An automobile manufactfioerexample, might purchase a metal
stamping press to produce parts for its vehiclegital equipment manufacturers

incorporate the purchased goods into their finatlpcts, which are then sold to final
consumer e.g. the manufacturer of TV reserves tuhyess and transition .Industrial some
cases retailers who distribute goods to user cust®no original equipment manufacturers,
and to other middlemen. Industrial goods wholesalelude mill supply houses, steel
warehouses, machine tool dealers, paper jobbets;remical distributors.

1. Are these Statements True or False?

A-Mining is not comprised in business market................coceuvvnn...

B-Aboding 727 was sold at bout 1.55% million in thal- 1990s...............cceveee.
C-There are three groups of customers

D-Middlemen are retailers only

2. Give title to the text?

3. Answer the following questions according to theext

1/What is business marketing?

2/ what is the difference between business andurnesmarketing?




3/What are the major industries that comprise tharess market?

Part two: put the right tense
going to the sea now.
b. aren’tc.wasn, t isrg t
(2)i know that she smarter than his brother.
a.ls b. are c. Have d. Was
(3) Syria and Turkey neighboring country.
a.is b. are c.has d.was
(4) They ........................their launch when we stopped

a. eating b. were eating

Activity two: Translate these words from Arabic to English and the English to Arabic

Management accounting
Financial accounting
Fixed assets

Reduce expanses

Business
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Taper, compiler et éxécuter le programme suivant, et coOmmenter :
PROGRAM affectation ;
VAR u:REAL ;

’affectation

u:=2;
WRITELN(u) ;
u:=3;
WRITELN(u) ;
u:=4*u-1;
WRITELN(u) ;
READLN ;

END.

Exercice 02
1. Déterminer lesvaleurs contenues par lesvariables x et y a la fin del'exécution de ce programme:
PROGRAM melange ;
VAR X,y :REAL ;
BEGIN
WRITE('Donner lavaleur dex :") ;
READLN(X) ;
WRITE('Donner lavaleur dey ") ;
READLN(y) ;
X =X+ ;
yi =Xy,
X=Xy
END.
2. Vérifier en exécutant le pg suivant (méme) sauf qu'il affiche lesvaleurs successives prises par x et y.
PROGRAM melange ;
VAR X,y :REAL ;
BEGIN
WRITE('Donner lavaleur dex:') ;
READLN(X) ;
WRITE('Donner lavaleur dey:") ;
READLN(yY) ;
X = XHY;
WRITELN('apres la premiére modification, x vaut ',x," et y vaut ',y) ;
y =Xy,
WRITELN('apres la seconde modification, x vaut ',x,' et y vaut 'y) ;
X=Xy ;
WRITELN('aprés latroisieme et derniere modification, x vaut ',x," et y vaut vaut ') ;
READLN ;
END.
3. Que se passe-t-il lorsqu'on échange les deux derniéres affectations x :=x-y et y :=x-y ? Quelles
sont lesvaleursfinalesde x et dey ?

Exercice3:
PROGRAM melange;
VAR Xx,y:real;
BEGIN
write('x="); readIn(x);
write('y="); readin(y);
X:=X+Y;
Yi=Xy
X:=X-Y;
writeln(‘aprés traitement :");
writeln("x=",%, ,y="Y);
END.
01-Exécuter plusieursfois ce programme et expliquer lesrésultats obtenus.

02-Comment aurait-on pu faire autrement pour avoir la méme action ?
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UNIVERSTY OF M ,SILA
FINANCIAL ACCOUNTING DEPARTMENT
LEVEL 2P YEARS
ASSESTS

An assets, is aresource or property having an economic value possessed by an individual or entity
,which is capable of producing some future economic benefit.Assests are generally brought in
business to benefit from them and to increase the value of business. In simple language, it means
anything that a person owns say a house or equipment. In accounting context an assets is resource
that can generate cash flows. Assets are found on the right-hand side of the balance sheet and can
also be referred to as sources of funds.

Assets are classified into different types based on their convertibility to cash; use on business or
basis their physical existence .Assets are part of the balance sheet and are generally stated at cost or
market value.

QUESTIONS
Answer to thefollowing questions
What do we mean by assets?
On what we rely to classify assets?
|s assets part of balance sheet?
Find in the text wordsthat are opposite in the meaning of the following wor ds?
Collective
Decrease
Find in the text wordsthat are closet in the meaning of the following wor ds?
Money =
Bring=
Ask questionsthat the underlined words answer.

1. Theyoung man was identified through his cell phone.
2. Themotor of their small boat had broken down.

Supply punctuation and capitals where necessary.
Since Europe closed its borders young Algerian can no longer get visas

Trandatetheunderlined wordsto Arabic



saadi fatima
I P SOVIP I g S | el ly Bl g1 da sl

2018 /2017 : Gl , ) 2 2y I o el 1
ST (o) Agrsaduael T

()5 (1) ¢ ol ke e Y s il (e Lo giia lase pi () Fnnnesall (T (o paf
b IS S (a2 ) s e il fida
sa gl 22100 — 3 2$10 000 (;p) 4l sY) saall —
52550 73150 — 420 000 () A4l sY) kel —
335alal Jaall 835 55 2450 000 OIS (5530 g5l ny alliel ¢ gana 3 Cusal) S e o ade ol Lad Jad 38l e ele) Jidas Jsaa
RPN PO T S P (KT A< PR
col Ll St e Jgan dlae) 2 oy albal

1

o) bt o Alaitia 73 148 750 ey 55 a slisall sk o iyl piliad) e A (g) Bansall cadlis Gy i 12 8 (2 (i sad
2223000 aliey 55 andudl) 13 dualall s bt Aol CallSs 8 daerd) Jiil Ciy jluas (%19 dilad)l dedll o au ) Jans)
u—\sda—ﬁeduéb«-ﬂz)ﬁwﬁmu,c‘\ﬂdﬂudﬁ;}.cazoooacu\gm_,a\fq,kwugnm,ﬁ@aA:W\@w\u\f
22 700 ilaay 5o6 "Aativne Al e Ban 5 3 "Cp sl S 5

RENIN(PRTY o) d AdSs Gl 2 ‘—V&/

u—% Jis el and e S q,uwuum\)ugy% o s RS 34 s 198 000 At S e o) 52 2S5 (3 o sa7
1l A jalie Galida dad : calba

f IS sl Jpan Gadle Sy (4 (G sad

sAY1 9 ool S 5e
40 000 A8 Al ey & enall
8)_jidia 3 ge &S Jexll Clas 5 dayha
4 000 Jaall Clas g 22e

D () ALY 5ol (g 38 20 it sy gl Lial 5 AT dga (e

=+ 15000 f () g ) leay) ilaal -
% 19 tdilad Aad) e an )l Jaee -
%2 e
%1 (g Qi) e pons
) ol 5 gl o3l sl gl s -1 ¢ ciplbal

Aalied) 3 sl olg] ¢l i) A4S i —2



saadi fatima
.2018/2017 :Aadall 4al)
Al dad)
A sall e 1 aliall

Dwill o sle 5 4y el lall 5 dpaliaiV) o slall 448
Zgsalanall 5 Zullall o lall

el Eillalac) (04) a8 Alulud

(WS N /12/31 (A "l sl dpualaal) 43 jaall oKal

alall aedll Al flusty SlSSaYl Lyl 1l JsaY!

iyt 2 Jse¥t

............ 150000 750000 gl ol

____________ 200000 s s

....................... 800000 s QQL‘«;}—QLAM:..A

2500000 450000 | sl sz Jpmll gura

et Jsa¥

125000 | | Sy 2 s

........... 5000 75000 e

310000 I i) Wl 3

175000 _

60000 I e

725000 ( |l Uis anlall cLel

h Lyl oLl 5 da)

............. 22500 Byl Joalil goara

....................................... J3eS plal g gl
g tya

LT ()

2100000 Jw

~~~~~~~~~~~ AU ] ALl Al

2500000 Aol Jigadl gy g gamn

Iyl 5 psaidl

............ A e s oLl EY)

750000 iU 2 ggmill ggara

iyl agazidl

250000 Ll oLy 093,000

150000 RN USRIV IR IR

70000 Y aslas Y oledl

37500 s Blar o

~~~~~~~~~ (5 APy i

iy slall g gl £ gasa

pyrasild plall g gonadl

4 bl il glaa

MR e Wase Azl clie ) ope Lt 3
It z JA 4s 50 e, % 60 lie dilaal) Gils giiall - -
LIl Al e A pasall O 0 % 50 -

rgslaal)

gl il JeS) -1

Adlall 44380 5 ¢ 435325 5BFR (FRNG rowa)  Auiids ol 408 jaall el -2



saadi fatima

.2018/2017 :dusdall dad) TN Upreall Cileza 5y dane Grala
A ) s & 2 Danall sl 5 3 ) slall g ApslaiBY) & slal) 4,08
Asu sl A - ulidal) & Lpslaal) 5 ) o slall anid

.22 3200000 = Jlee ¥l &8 ) ol Lale A all el Al s ann) -3
A pall L) dppiza o) e Bl -4

:E:'m\ Com )
[ S N /12/31 (8 dadula o) A jaal) ell Caadd "HaBAYI" A gl Andada 6l) ) jael) oS3l

A e % & =
60 P Al s | 35 s TLG) il aaia)
50 | e Lalall o)l sl
............... Al ¢ sall
. POTERN Ugsiall agadl) | Uglaial) J ga)
................ Jaid 28 Jlaiu
8 | PN s | gy | il ¢ s
22| e pradlldyia | 500000 J ) A
............... £ gadall £ saxdl

4l il glaa

ol12/31 0/01/01 ol
460000 560000 daalall lilaadl g ol 3l
180000 280000 |  Asaldl clblually oy sa ) sall

z2 1600000 (s sind) JlecY) o3
z2 1250000 4 sid) S yilial)
NN

bl aill st -1
Aglall Ayl —aidy Ll JW ) ool b=l alall bl JW 0 et =2
s gald W B gl e sle -5 Olsdl o ol =4 i gl I S i ! =3



saadi fatima

2018 /2017 = |
-x A - 02 2nb

N

Lot TP 04 /04

Taper, compiler et éxécuter le programme suivant, et COMMenter
PROGRAM calcul ;
VARab;integer; IF then else
BEGIN
write('Donne a et b:"); readin(a,b);
writeln('a-b=",a-b);
writeln(‘a*b=",a*b);

IF (b<>0) THEN
writeln("a/b=",a/b)
ELSE
writeln('On ne peut pas diviser par 0%;
END.
Exercice02

Taper, compiler et éxécuter le programme suivant, et cOmmenter

PROGRAM variables;
VAR aredl;
BEGIN
write('entrer une valeur de a);
readin(a);
IFa>3 THEN
BEGIN
a=2*(at3);
a=SQRT(a)-1;
END;
writeln(a);
END.
-remplacer lesdeux instructions par un seul ?

Exercice03
Taper, compiler et éxécuter le programme suivant, et COmmenter

PROGRAM racines;
VAR ab,c,deltaREAL;
BEGIN write('Entrer les coefficients de| équation ab et c);
readin(a,b,c);
if &=0 then
write('erreur’)
else
begin
delta:= b*b-4a*c;
IF delta>0 THEN write('il y a deux solutions);
IF delta= 0 THEN write('il y a une unique solution’);
IF delta<0 THEN write('il n'y a aucune solution réelle);
end;
END.

Pour Une meilleur e solution (car moins de testsinutiles) :
1- Modifer le programme - Avec des if then else puis exécutera le programme
2- Modifer le programme - Avec des sqr/ sqrt/ if/ then/ else pour calculer lessolutions X1 et X2 Siil ya

des solutions
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Exercicel:
1. taper le programme suivant : TP 05 /05

PROGRAM debut;

oeon WHILE DO FOR TO DO

@T—lOI;LE x<=5DO
BEGIN x:=x+1;
enpy REPEAT UNTIL

END.
2. Quefait le programme ? Deviner |'affichage, avant de I'exécuter !

Exercice 2 :
1. taper le programme suivant :

Program affich_nb;
var a: integer ;
begin
a:=-4;
whilea<>0do
begin
write(a,” ; °);
a=a+1,;
end ;

end.
02. Quefait le programme ? Deviner I'affichage, avant de I'exécuter !

Exercice3:
1. Que fait la boucle while suivante ?

PROGRAM boucle;
VAR i:INTEGER;

BEGIN
while i<=10 DO

WRITELN(i);
END.
2. Reprendre ce programme en remplagant WRITELN(i) par WRITELN(2*i),puis par WRITELN(3*i).

Exercice4:
1. . Quefait le programme suivant ?

Program Flip_Flop ;
Var n,mnum:integer;
Begin
Writeln(‘Enter The Number );
ReadIn(n);
while (n div 10 <>0 )do
begin
m:=  nmod 10;
num:= m+num*10;
n= ndiv 10;
end;
Writeln(“The Number After Flipping ,n);

end.

Exercice 05:
Dans tous les exercices précédents Remplacer alorsles bouclesWHILE par lesboucles REPEAT UNTIL e

commenter ??7?
Danstous les exercices précédents Remplacer alors les boucles WHILE par lesboucles for to e commenter ?
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| slamic banking
A. Interest-free banking

Some financial institutions do not charge iestron loans or pay interest
on savings, because it is against certain ethicaleligious beliefs. For
example, in Islamic countries and major financiahters there are Islamic
banks that offer interest-free banking.

Islamic banks do not pay interest to depositrscharge interest on
borrowers. Instead they invest in companies andestine profits with their
depositors. Investment financing and trade finagn@ne done on a profit
and loss sharing (P1.S) basis. Consequently th&shdheir depositors, and
their borrowers also; share the risks of the bissn&his form of financing
Is similar to that of venture capitalists or riskpdalists who buy the shares
of new companies.

B. Types of accounts

Current accounts in Islamic banks give no retuay po interest to
depositors. They are a safekeeping arrangemenebattihe depositors and
the bank, which allows the depositors to withdraeit money at any time,
and permits the bank to use this money. Islamik$®ao not usually grant
overdrafts on current accounts, Savings accounts pEy a return to
depositors, depending on the bank’s profitabilibat is its ability to earn a
profit. Therefore the around of return depends ow much profit the bank
makes in a given period. However, these paymerdgsnat guaranteed.
There is no fixed rate of return, the amount of epthe investment pays,
expressed as a percentage of the amount investeat ifixed. Banks are
careful to invest money from savings accounts latirely risk-free, short-
term projects. Investment accounts are fixed-teemodits which cannot be
withdrawn before maturity. They receive a shardghaf bank’s profits. In
theory, the rate of return could be negative, éf lank makes a loss. In other

words, the capital is not guaranteed.
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C. Leasing and short-term loans

To finance the purchase of expensive consumer gémdgersonal
consumption, Islamic banks can buy an item for atamuer, and the
customer repays the bank at a higher price lateOorthe bank can buy an
item for a customer with a leasing or hire purchagangement. Another
possibility is for the bank to lend money withoutarest but to cover its
expenses with a service charge.

If a business suddenly needs very short-term dapitavorking capital
for unexpected purchases and expenses, it carifloeiltlito get it under the
PLS system. On the other hand, PLS means that dastkmer relations are
very close, and that banks have to be very camefalaluating projects, as
they are buying shares in the company.

D. Characteristics of | damic banks and Convention Banks
Islamic banks
* Give no return on current accounts; share profith wolders of
savings accounts and investment accounts.
» Share borrowers’ profits or losses.
* Buy items for personal customers with a leasinghioe-purchase
arrangement.
Convention Banks
» Pay interest to depositors.
» Charge interest to borrowers.

* Lend money to finance personal consumption goods.
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Activity one:
Match the beginning of the sentences with endingetauseful one.
1. Instead of charging and paying interest.
2. Depositors in Islamic banks.
3. The basic feature d§lamic banks.
4. Businesses that borrow from Islamic banks.
5. Islamic banks operate in a similar way.
a. do not receive a fixed return.
b. have to share their profits with the bank.
c. Islamic banks and their customers share profitisiasses,
d. is that it is interest-free.
e. to venture capitalists who buy companies’ stoagkshares.
Activity two:
Exploit the combinations to complete the sentehedsw.
Investment account working capital
service charge risk capitalist
1. All businesses need............cccvvvvvvuiieeeennnnn. for everyday purchases

and expenses.

2. | don’t pay interest but the bank adds a...................... ......to cover its
expenses.

3. Islamic banks are like the .......................... who buy the shares of new
companies.

The bank pays me some of its profits on the mortewk in my.........
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Accounting
Accountingis frequentlycalledthe “languageof businesshecause®f its Ability
to communicatefinancial information aboutan organisation. Managergotential
investorsgcreditors,andhegovernmentiependn acompanys
accountingsystemto help them make informed financial decisions.
An effectiveaccountingsystenmustincludeaccuratecollecting,recordingsum-
marizing, interpretingandreportingof informationon the financial status of
an organizationlncoming money(revenues) and outgoimgoney ( expendit-
ures) mustbe carefully monitored and all transactionsummarizedn
financial statements,whialeflectthemajor financialactivities of a company
Twocommonfinancialstatementare:thebalancesheetwhich shows the
position of a companyat one point in time(for example:March7,1997),and
theincomestatementwhich showsthefinancialperformance ch company
overaperiodof time (for exampletheendof thisfinancial year).
Thebalancesheetprovidesa summaryof whata company ownsndwhat
It oweson oneparticularday.
Assets inthebalancesheetepreseneverythingthatis owned byabusinessAnd
aredividedinto fixed asset&indcurrent assets.
Cashand accountsreceivableareall currentassetsbut property makesip
the fixed assets.
Liabilities arethe debtsowedby a company for example to suppliers and
banks.
The liabilities sectionof the balancesheetis often divided into curreneind
long- term liabilities.
Currentliabilities are accountsand income taxes payablebut long-term
liabilities arebondsandlong-termnotes.
If liabilities aresubtractedrom assetgassets liabilities),theamount
remainings knownasowner'sequity.Thisrelationshipof assetdjabilities

andowner'sequity is oftenrepresentethy the fundamentakhccounting equation:

1
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assets- liabilities + owner'sequity

People who specializen the field of accountingare known as accountants
Activity one:

*. Explainthe meaning ofthe following terms:
liabilities, assetsequities.
*. Answerthefollowing questions.
1. Why is accountingcalled the languageof business?
2. Whatdoes effectiveaccountingsysteminclude?
3. What are the common financial statements?
5. Whatdo assetgepresentn a balancesheet?
6. What doesthe term fixedassets and curreassetsmean?
7. In whatrelationshipsareassetsliabilities andowner'sequity?
Activity two:
Complete the following tables

words synonyms

communicate

summarize

activity

words opposites

Fundamental

subtract

loss
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111564
21215
10438
36702
73044

40563
64208
31486
00756
71325

65285
17264
05630
61555
TB137

62420
24216
16975
30138
20478

26155
20621
12639
14544
B3403

67642
64041
17048
293039
82244

Q6990
00119
27666
46402
08433

10011
02420
35542
BO505
72115

07428
35370
10982
0127
63002

40779
43216
06167
70975
B5812

36318
01701
44482
26236
04773

12872
48237
TABTS
26360
55217

07198
37327
00754
76404
DETES

0215
63444
05428
30542
30652

05009
BG6583
75201
37134
BEB27

05204
00011
04523
80416
34392

35244
74803
41204
61594
19172

75004
65431
25865
26247
34985

2BBG3
27022
22807
33341
12000

BO3R2
12608
64375
62603
61875

PR (IR (R PRPS

75061
J6B31
66558
33266
12032

14063
41701
38605
64516
13015

12138
3822

31199
B6210
04680

B4O087
21283
3322

71168
30414

27429
62966
71020
34714
00834

30697
145610
07444
32795
26607

70693
97303
47589
26729
08320

Bo054
16530
07304
18552
SB35

06023
28006
10920
77806
23510

48454
18167
74108
35684
23570

TABLE 1 - EANDOM DIGITS

3veT4 26320 75100 10451
SB6TE B7054 31687 93205
37640 OBBE2 Q0870 124462
GO583 6OBE1 07305 20461
31414 B2384  3B3T0 00240

03104 TB483 72717 6ET14
73117 33242 42314 B3040
20341 20740 BO151 33835
17971 48478 00610 04638
F200T7 00431 45117 33827

33010 94601 15838 16805
20301 31381 3B109 34076
02558 O6B36E 04085 31002
11808 12841 45147 97438
87130 70225 08153 24067

28750 12177 14733 24550
oyo44 02720 37284 13211
25003 31605 43817 22250
FFe0e 01510 77o04 74244
31966 B7o12 B7154 12944

72018  OB457 78134 48407
12468 20245 14015 04014
17265 41598 64074 64620
02401 6322 26831 19386
11333 68431 31706 26652

44806  DGDED 468403 B5621
40273 09482 62864 01573
59004 16936 39384 97551
10651 00728 68202 20963
1722 319384 10753 76272

25255 40029 23289 48819
BET01 31380 73143 98251
7B364 382060 943093 70713
>B272 81734 14648 77210
20839 13715 10597 17234

41190 10061 19660 03500
05547 10683 B8102 30176
47010 43233 57022 32161
204901 33712 32285 64844
00137 47482 06204 24138

BEO36 21343 70958 94768
35013 20037 48174 04197
26200 23503 64620 57801
12446 12444 40244 47277
68774 48083 20481 50815

65260 01230 43080 45380
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Table T Critical Values of the t Distribution

05

005

One-Tail = 4 | .25 1 01 0025 | .001 .0005

df | Two-Tail=8 | 5 2. 03 1. 4 o 01 .005 002 | .001
1 0.325 1.000 | 3.078 | 6.314 | 12.706 | 31.821 | 63.657 | 127.32 | 318.31 | 636.62
2 0.289 0.816 | 1.886 | 2920 | 4303 | 6.965 @ 9.925 | 14.089 | 22.327 | 31.598
3 0.277 0.765 | 1.638 | 2.353 | 3.182 | 4.541 | 5.841 | 7453 | 10214 | 12.924
4 0.271 0.741 | 1.533 | 2132 | 2776 | 3747 | 4604 | 5598 | 7.173| 8610
5 0.267 0.727 | 1476 | 2015 | 2571 | 3365 | 4032 | 4773 | 5893 | 6.869
6 0.265 0718 | 1.440 | 1.943 | 2447 | 3.143 | 3707 | 4317 | 5208 | 5.959
7 0.263 0711 | 1.415 | 1.895 | 2365 | 2.998 | 3499 | 4029 | 4785 | 5.408
8 0.262 0.706 | 1.397 | 1.860 | 2.306 | 2.896 | 3.355 | 3.833 | 4501 | 5.041
9 0.261 0.703 | 1.383 | 1.833 | 2.262 | 2.821 | 3250 | 3.690 | 4297 | 4781
10 0.260 0700 | 1372 | 1.812 | 2228 | 2764 | 3.169 | 3581 | 4.144 | 4587
1 0.260 0.697 | 1.363 | 1,796 | 2.201 | 2.718 | 3.106 | 3497 | 4.025| 4.437
12 0.259 0.695 | 1.356 | 1.782 | 2.179 | 2.681 | 3.055| 3428 | 3930 4.318
13 0.259 0.694 | 1.350 | 1.771 | 2.160 | 2.650 | 3.012 | 3372 | 3852 | 4.221
14 0.258 0.692 | 1.345 | 1.761 | 2.145 | 2.624 | 2977 | 3326 | 3787 | 4140
15 0.258 0.691 | 1.341 | 1.753 | 2.131 | 2602 | 2947 | 3286 | 3733| 4073
16 0.258 0.690 | 1.337 | 1.746 | 2.120 | 2.583 | 2921 | 3252 | 3686 | 4.015
17 0.257 0.689 | 1.333 | 1.740 | 2.110 | 2.567 | 2.898 | 3222 | 3646 | 3965
18 0.257 0.688 | 1.330 | 1.734 | 2.101 | 2552 | 2878 | 3.197 | 3610! 3922
19 0.257 0.688 | 1.328 | 1.729 | 2.093 | 2539 | 2861 | 3.174 | 3579 | 3.883
20 0.257 0687 | 1325 | 1.725 | 2.086 | 2528 | 2845 3.153| 3552 | 3.850
21 0.257 0.686 | 1323 | 1.721 | 2,080 | 2518 | 2831 | 3.135| 3527 | 3819
22 0.256 0.686 | 1.321 | 1.717 | 2.074 | 2508 | 2.819 | 3.119 | 3505 | 3.792
23 0.256 0685 | 1.319 | 1.714 | 2.069 | 2.500 | 2.807 | 3.104 | 3485 | 3.767
24 0.256 0.685 | 1.318 | 1711 | 2.064 | 2492 | 2797 | 3.091 | 3467 @ 3.745
25 0.256 0.684 | 1.316 | 1.708 . 2.060 | 2485 | 2787 | 3.078 | 3450 | 3.725
26 0.256 0.684 | 1.315 | 1.706 | 2.056 | 2.479 | 2779 | 3.067 | 3435 3.707
27 0.256 0684 | 1.314 | 1.703 | 2052 | 2473 | 2771 | 3057 | 3421 3.69
28 0.256 0.683 | 1313 | 1.701 | 2.048 | 2467 | 2763 | 3.047 | 3408 | 3.674
29 0.256 0.683 | 1.311 | 1.699 | 2045 | 2462 @ 2756 | 3.038| 339 | 3.659
30 0256 | 0683 | 1.310 | 1.697 | 2.042 | 2457 | 2750 | 3.030 | 3385 | 3.646
40 0.255 0.681 | 1.303 | 1.684 | 2.021 | 2423 | 2704 | 2971 | 3307 3.551
60 0.254 0.679 | 1.296 | 1.671 | 2.000 | 2.390 | 2.660 @ 2915 3232 3.460
120 0.254 0.677 | 1.289 | 1.658 @ 1.980 | 2358 | 2617 @ 2860 | 3.160 | 3.373
o0 0.253 0.674 | 1.282 | 1.645 | 1.960 | 2.326 | 2,576 | 2.807 | 3.090 | 3.291

Source: From Biometrika Tables for Statisticians, Vol. 1, Third Edition, edited by E. S. Pearson and H. O. Hartley, 1966, p. 146.

Reprinted by permission of the Biometrika Trustees.
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STANDARD NORMAL TABLE (2)
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0.0000
0.0398
0.0793
0.1179
0.1554
0.1915
0.2257
0.2580
0.2881

0.3159
0.3413
0.3643
0.3849
0.4032
0.4192
0.4332
0.4452
0.4554
0.4641

0.4713
0.4772
0.4821

0.4861

0.4893
0.4918
0.4938
0.4953
0.4965
0.4974
0.4981

0.4987
0.4990
0.4993
0.4995
0.4997

0.0040
0.0438
0.0832
0.1217
0.1501

0.1950
0.2291

0.2611

0.2910
0.3186
0.3438
0.3665
0.3869
0.4049
0.4207
0.4345
0.4463
0.4564
0.4649
0.4719
0.4778
0.4826
0.4864
0.4896
0.4920
0.4940
0.4955
0.4966
0.4975
0.4982
0.4987
0.4991

0.4993
0.4995
0.4997

0.0080
0.0478
0.0871
0.1255
0.1628
0.1985
0.2324
0.2642
0.2939
0.3212
0.3461
0.3686
0.3888
0.4066
0.4222
0.4357
0.4474
0.4573
0.4656
0.4726
0.4783
0.4830
0.4868
0.4898
0.4922
0.4941
0.4956
0.4967
0.4976
0.4982
0.4987
0.4991
0.4994
0.4995
0.4997

0.0120
0.0517
0.0910
0.1293
0.1664
0.2019
0.2357
0.2673
0.2969
0.3238
0.3485
0.3708
0.3907
0.4082
0.4236
0.4370
0.4484
0.4582
0.4664
0.4732
0.4788
0.4834
0.4871
0.4901
0.4925
0.4943
0.4957
0.4968
0.4977
0.4983
0.4988
0.4991
0.4994
0.4996
0.4997

0.0160
0.0557
0.0948
0.1331
0.1700
0.2054
0.2389
0.2704
0.2995
0.3264
0.3508
0.3729
0.3925
0.4099
0.4251
0.4382
0.4495
0.4591
0.4671
0.4738
0.4793
0.4838
0.4875
0.4904
0.4927
0.4945
0.4959
0.4969
0.4977
0.4984
0.4988
0.4992
0.4994
0.4996
0.4997

0.0190
0.0596
0.0987
0.1368
0.1736
0.2088
0.2422
0.2734
0.3023
0.3289
0.3513
0.3749
0.3944
0.4115
0.4265
0.4394
0.4505
0.4599
0.4678
0.4744
0.4798
0.4842
0.4878
0.4906
0.4929
0.4946
0.4960
0.4970
0.4978
0.4984
0.4989
0.4992
0.4994
0.4996
0.4997

0.0239
0.0636
0.1026
0.1406
0.1772
0.2123
0.2454
0.2764
0.3051
0.3315
0.3554
0.3770
0.3962
0.4131
0.4279
0.4406
0.4515
0.4608
0.4686
0.4750
0.4803
0.4846
0.4881
0.4909
0.4931
0.4948
0.4961
0.4971
0.4979
0.4985
0.4989
0.4992
0.4994
0.4996
0.4997

0.0279
0.0675
0.1064
0.1443
0.1808
0.2157
0.2486
0.2794
0.3078
0.3340
0.35677
0.3790
0.3980
0.4147
0.4292
0.4418
0.4525
0.4616
0.4693
0.4756
0.4808
0.4850
0.4884
0.4911
0.4932
0.4949
0.4962
0.4972
0.4979
0.4985
0.4989
0.4992
0.4995
0.4996
0.4997

0.0319
0.0714
0.1103
0.1480
0.1844
0.2190
0.2517
0.2823
0.3106
0.3365
0.3529
0.3810
0.3997
0.4162
0.4306
0.4429
0.4535
0.4625
0.4699
0.4761
0.4812
0.4854
0.4887
0.4913
0.4934
0.4951
0.4963
0.4973
0.4980
0.4986
0.4990
0.4993
0.4995
0.4996
0.4997

0.0359
0.0753
0.1141
0.1517
0.1879
0.2224
0.2549
0.2852
0.3133
0.3389
0.3621
0.3830
0.4015
0.4177
0.4319
0.4441
0.4545
0.4633
0.4706
0.4767
0.4817
0.4857
0.4890
0.4916
0.4936
0.4952
0.4964
0.4974
0.4981
0.4986
0.4990
0.4993
0.4995
0.4997
0.4998
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X:va &25¢S Jyax L e
Critical Values of Chi-Square Distributions
x? Right-Tail Area

df | 0.995 099 0975 0.95 0.90 0.10 0.05 0.025 0.01 0.005
1 0.000 0.000 0.001 0.004 0016 2706 3.841 5.024 6.635 7.879
2| 0010 0.020 0.051 0.103 0.211 4.605 5.991 7.378 92170 10.597
3| 0072 0.115 0.216 0.352 0.584 6.251 7.815 9.348 11.345 12.838
4 0.207 0.297 0.484 0.711 1.064 7.779 9488 11.143 13.277 14.860
5| 0412 0.554 0831 1.145 1610 9.236 11.070 12.833 15.086 16.750
6| 0676 0.872 1.237 1.635 2.204 10.645 12.592 14.449 16.812 18.548
Lo G989 {250 1.690 2.167 2.833 12.017 14067 16.013 18475 20.278
8 1.344 1646 2.180 2733 3490 13.362 15507 17.535 20.090 21.955
9| 1.735 2.088 2700 3.325 4.168 14.684 16.919 19.023 21.666 23.589
10| 2.156 2.558 3247 3940 4865 15987 18307 20483 23209 25.188
11| 2603 3.053 3816 4575 5.578 17.275 19.675 21.920 24.725 26.757
12| 3.074 3.571 4.404 5226 6.304 18.549 21.026 23.337 26.217 28.300
13| 3.565 4.107 5.009 5892 7.042 19.812 22362 24736 27.688 29.819
14 | 4075 4660 5629 6.571 7790 21.064 23685 26.119 29147 31.319
15| 4.601 5229 6.262 7.261 8.547 22.307 24.996 27.488 30.578 32.801
16 | 5.142 5.812 6.908 7.962 9.312 23.542 26.296 28.845 32.000 34.267
1677 5697 6.408 7.564 8.672 10.085 24.769 27.587 30.191 33409 35.718
18 | 6.265 7.015 8.231 9.390 10.865 25.989 28.869 31.526 34.805 37.156
19 | 6.844 7.633 8907 10.117 11.651 27.204 30.144 32.852 36.191 38.582
20| 7.434 8.260 9.591 10.851 12.443 28.412 31.410 34.170 37.566 39.997
21 8.034 8.897 10.283 11.591 13.240 29.615 32.671 35479 38.932 41.401
22 | 8643 9.542 10.982 12.338 14.041 30.813 33.924 36.781 40.289 42.796
23 | 9.260 10.196 11.689 13.091 14.848 32.007 35.172 38.076 41.638 44.181
24 | 9.886 10.856 12.401 13.848 15.659 33.196 36.415 39.364 42.980 45.559
25 [ 10.520 11.524 13.120 14.611 16.473 34.382 37.652 40.646 44.314 46.928
26 [11.160 12.198 13.844 15.379 17.292 35.563 38.885 41.923 45.642 48.290
27 [ 11.808 12.879 14.573 16.151 18.114 36.741 40.113 43.195 46.963 49.645
28 [12.461 13.565 15.308 16.928 18.939 37.916 41.337 44.461 48.278 50.993
29 | 13.121 14.256 16.047 17.708 19.768 39.087 42557 45.722 49.588 52.336
30 [ 13.787 14.953 16.791 18.493 20.599 40.256 43.773 46.979 50.892 53.672
31 | 14.458 15.655 17.539 19.281 21.434 41.422 44.985 48.232 52.191 55.003
32 [15.134 16.362 18.291 20.072 22.271 42.585 46.194 49.480 53.486 56.328
33 | 15.815 17.074 19.047 20.867 23.110 43.745 47.400 50.725 54776 57.648
34 [16.501 17.789 19.806 21.664 23.952 44.903 48.602 51.966 56.061 58.964
35 | 17.192 18.509 20.569 22465 24.797 46.059 49.802 53.203 57.342 60.275
36 | 17.887 19.233 21.336 23.269 25643 47.212 50998 54437 58.619 61.581
37 | 18.586 19.96 22.106 24.075 26492 48.363 52.192 55.668 59.893 62.883
38 [ 19.289 20.691 22.878 24.884 27.343 49.513 53.384 56.896 61.162 64.181
39 [19.996 21.426 23.654 25.695 28.196 50.660 54.572 58.120 62.428 65.476
40 | 20.707 22.164 24433 26.509 29.051 51.805 55758 59.342 63.691 66.766
41 | 21421 22906 25215 27.326 29.907 52.949 56.942 60.561 64.950 68.053
42 | 22.138 23.650 25.999 28.144 30.765 54.090 58.124 61.777 66.206 69.336
43 | 22.859 24398 26.785 28965 31.625 55.230 59304 62990 67459 70616
44 | 23.584 25.148 27.575 29.787 32487 56.369 60.481 64.201 68.710 71.893
45 | 24311 25.901 28.366 30.612 33.350 57.505 61.656 65410 69.957 73.166
100 | 67.328 70.065 74.222 77.929 82.358 118.498 124.342 129.561 135.807 140.169
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Accounting policies
A- Valuation and measur ement

Investors in companies want to know how much theapanies are worth,
so companies regularly have to publish the valutheir assets and liabilities.
Companies also have to calculate their profitoesés, their managers need this
information, and so do shareholders, bondholdelgtaatax authorities.

Companies can choose their accounting policies; Wy of doing their
accounts. There are a range of methods of valuatiesiding how much
something is worth, and measurement determining bignsomething is, that
are accepted by law or by official accounting stadd. In the USA, there is
Generally Accepted Accounting Principles (GAAP).mwost of the rest of the
world there are International Financial Reportingr@lards (IFRS), set by the
International Accounting Standards Board. These tmehnical rules or
conventions, accepted ways of doing things thahatavritten down in a law.

Although businesses can choose among differentuatiog policies, they
have to be consistent, which means using the samtlieoats every year, unless
there is a good reason to change a policy, thisn®vn as the consistency
principle. The policies also have to be disclosedegealed to the shareholders,
the Annual Report will contain a statement of actmg policies that mentions
any changes that have been made. This enablessltbes to compare profits
and values with those of previous years.

Areas in which the choice of policies can makegadifference to the final
profit figure include depreciation, reducing thdueaof assets in the company's
accounts, the valuation of stock or inventory, d@né making of provisions,
amounts of money deducted from profits, for futpeasion payments.

As there is always more than one way of presergotgunts, the accounts
of British companies have to give a true and fawwof their financial situation,
meaning there are various possibilities, rathen th@e true and fair view,

meaning only one is possible.
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B. Historical cost and inflation accounting

The aim of accounting standards is to provide sidders with the
information that will allow them to make financi@gcisions. This is one reason
why in many countries accounting follows the higtal cost principle;
companies record the original purchase price adtasand not their (estimated)
current selling price or replacement cost. Thisi\@ge objective, and the current
value is not important if the business is a goingoern, a successful company
that will continue to do business, as its asseisnat going to be sold, or do not
currently need to be replaced.

However, some countries with regular high inflatioeg. in South
America, use inflation accounting systems that taé@unt of changing prices.
One system used is replacement cost accountinghwiallues all assets at their
current replacement cost, the amount that would hawe paid to replace them
now.

Activity one:
Are the following statements true or false? In tagt, find reasons for your
answers.
1. Companies are told which accounting policies ®. us
2. Companies can change their accounting policiesed®r they like, as long
as they disclose this in their annual report.
3. Companies could produce several profit figuregedeing on how they
depreciated their assets, valued their inventdcy, e
4. There is only one correct interpretation of a camyps financial position, and
company’s accounts must show this.
5.In a lot of countries, companies do not recorddireent value of their assets.
6.In countries with high inflation, companies valleit assets at their current
replacement cost.

Activity two:

Match the two parts of the sentences to get useiel

4
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1. Companies’ managers, investors, creditors anththauthorities all
2. There are different ways of doing accounting boimpanies have to be
consistent
3. Companies have to disclose or make known
4. The historical cost principle is that the pricédp@a buy assets
5. A going concern usually doesn't.
a. and not their current value, is recorded in act®un
b. need to know the current market value of its @sset
c. need to know about the size of profits or losses
d. which accounting methods they are using
e. which means regularly using the same methods.
Activity three:
Complete the table with words from the text by tedlaforms.

verb Noun Adjective
Calculation -
- Consistent
- Conventional
measure -
Present -
valuable
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Accounting record

A. Double-entry record
Younis works in the accounting department of aibtg@a@ompany, he began his
career as a bookkeeper. Bookkeeperord the company’s daily transactions,
sales, purchases, debts, expenses, and so ontylaaatf transaction is recorded
in a separate account, the cash account, thetiedil
Account, and so on. Double-entry bookkeepisaga system that records two
aspects of every transaction. Every transactioa debit, a deduction in one
account and a corresponding credit, an additioanather. For example, if a
company buys some raw materjdle substances and components used to make
products that it will pay for a month later; it disbits purchases account and
credits the supplier’'s account. If the companyssal item on credit, it credits
the sales account, and debits the customer’s atcasrthis means the level of
the company’s stockgoods ready for sale, is reduced, it debits theksto
account. There is a corresponding increase inal#ais,customers who owe
money for goods or services purchased, and theodebt accounts payable
account is credited. Each account records debithereft and credits on the
right. If the bookkeepers do their work correctlye total debits always equal
the total credits.
B. Day books and ledgers

For accounts with a large number of transactioik® purchases and
sales, companies often record the transactionayirbdoks or journals, and then
put a daily or weekly summary in the main doublé&’erecords.

In Britain, they call the main books of account moahledgers. Creditors,
suppliers to whom the company owes money for pwehanade on credit are
recorded in a bought ledger. They still use thesaas, even though these days

all the information is on aomputer.
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C. Balancing the books
At the end of an accounting period, for example eary bookkeepers

prepare a trial balanaghich transfers the debit and credit balances Wérmint
accounts onto one page.

As always, the total debits should equal the totatlits. The accountants
can then use these balances to prepare the orjanszéinancial statement.

Activity one:
Complete the following tables

words synonyms

transaction

summary

record

words opposites

equal

purchases

increase

Activity two:
Match the words in the box with the definitionsdyel
Credit Ledger| Debit
Creditors| Stock | debtors

1. an amount entered on the left-hand side of an atcoecording money paid

2. a book of accounts.......
3. customers who owe money for goods or services etgpgid for.......
4.an amount entered on the right-hand side of anustcoecording a payment

received.......

5. goods stored ready for sale.....
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6. suppliers who are owed money for purchases nquajetfor......

Activity three:
With referring to the text complete the expressions below.
1 shows whenoney comes from and where it goes,
it is always transferred from one .........ccccc........ to another one. Every event is
entered twice, once as a credit and ONCe aS. A coevvvvnrnnnnnn.

2. Most businesses record very frequent or numero@msactions in

3. The main account books are called .........ccoeemmueee ..., @nd the book
relating to creditors is called the ...............
4. In order to prepare financial statements, compardes a ...............
.......... which copies all the debit and creditaoakes of different accounts onto a
single page.
Activity three: by using dictionary translate the following paragraph into
English.
dAdaal) A el
ain o culadl (A o Cpme Gl (8 Ansall L) SO Jeday TUSE e Jsas A
(e Y] ¢ same e Gal) culad) 8 e s Aussgall LShi ) ClSBaall pslias & sene
sl Gl Guiladl 5 Jsal) el Culal any
(DA)alll il 50 ) Hasiuly o geadll s Jpa) Qs f a8
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Agent General
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Produit
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University of M,sila
Financial Accounting Department
Level: 2 years

Financial accountingis the communication of information about a busgnand other type of organization
so that individuals can assess its financial healthprospects. Probably no single word is moevegit to
financial accounting than “information.” Whetheistgathering financial information about a specifi
organization, putting that information into a stire designed to enhance communication, or wortdng
understand this information, financial accountisgntertwined with information. Financial accouigtin
provides the rules and structure for the conveyandi@ancial information about businesses (anaoth
organizations).

What is the importance of financial accounting?

Financial accounting is important because it presidn organization&akeholderswith business
statements, allowing them to know if the organ@ais making or losing money, so the most important
factor, when discussing financial accounting,ssaibility to provide information, because withdust
information, investors cannot make informed decisicegarding the business world.

Thus, financial accounting is also important far tommunication of information. For examplee finance
team or any employees who are interested in stockgaafit-sharing ventures peruse the financial
information of the business. This is also imporfantousiness owners as they are able to share the
information about the business’s strengths and nesdes with their employees.

Questions

The tEXEIS v

Descriptive Narrative Expository
Say whether the following statements are true or fae

Financial accounting is also important for the camination of information

Financial accounting is provides small-businesseya/ithe ability to analyze their competitors
Financialaccounting is the communication of infotiora about education

Without information’s, investors can make informaetisions regarding the business world.

pPwnNpE

Answer the following questions from text

1. Define financial accounting in your own words?
2. What is the importance of financial accounting?
3. Is financial accounting important for the communima of information? And why?

Find in the text words that are closest in meaningf the following words
Relevant GatheringStakeholder

Underline the silent letter in the following words.

Lamb stomach biscuit gnaw sword

Translate the underline words into Arabic
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saad bRECTNMGENERALE DES IMPOTS Année: 2017 IMPOTS ET TAXES PERCUS AU COMPTANT La présente
Direction des Impots OU PAR VOIE DE RETENUE A LA SOURCE déclaration
Wilaya de : Aall Mois : o ba DECLARATION TENANT LIEU DE BORDEREAU-AVIS DE VERSEMENT doit étre
Inspection des impdts |Trimestre déposée a la
- — recette des
de: psal) M. g rard) gDl 53 ganall Ayl ggunal) )3 A8 impots dans
Recette des impots A rappeler les VINGT
de: sl Obligatoirement Activité: Sl ¢3a jg&g"sEsg
Commune: Aal) Adresse: L) MOIS
000745121005413 Identifiant fiscal / N.I.S CODE ACTIVITE
35420074192 Article d'imposition |
Taxe sur l'activité professionnelle au taux de 2%
Code Opérations imposables Chiffre d'affaires Montant a
Brut Imposable payer (D.A)
C1A11 Affaires bénéficiant d'une réfaction de 50% -
C1A12 Affaires bénéficiant d'une réfaction de 30% -
C1A13 Affaires sans réfaction -
C1A14 Affaires exonérées -
C1A20 Recettes professionnelles (Professions libérales) -
TOTAL = = =
Acomptes IBS
Acomptes et solde |.B.S Détermination des acomptes et du solde de liquidation A payer (D.A)
E1M10
TOTAL -
IRG salaires et autres retenues a la source IRG/IBS
Catégories de revenus soumis a une retenue a la source Revenu imposable Taux A payer (D.A)
E1L20 IRG / Traitements,salaires, pensions et rentes viagéres Baréme
E1L30 IRG / RCDC (titres nominatifs) 10%
E1L40 IRG / Bénéfices distribués par les sociétés de capitaux 15%
E1L60 IRG / Revenus des bons de caisse anonymes 50%
E1L80 IRG / Autres retenues a la source
E1M30 WEntreprises étrangéres non installées (Prest. services) (1) 24%
E1M40 IBS / Autres retenues a la source
(1) Joindre relevé détaillé des retenues TOTAL = 0




saadi fatima

Droit de timbre sur état

3.2 - IRG/Autres retenues
3.3 - IBS/ Ret. a la source
-TIC

4 - Droit de timbre
5 - Autres

7-TVA

C/201001/A.B.C -

C/201001/M2 et 3 -

C/201003/303/A/H

C/201002/201 -

1/201003/300/A/B -

MONTANT TOTAL A PAYER -

A:

le :

Cachet, Signatu

Chq poste......... du............

En numéraire

Prise en recette

par quit. N°

Le receveur des impbts

Cachet,

Signature

Code Opérations imposables CA imposable Taux A payer (D.A)
E2EQ0
4 TOTAL
Impots et taxes non repris ci-dessus
CODE Opérations imposables CA imposable Taux A payer (D.A)
5 TOTAL
RECAPITULATION (EN D.A) Cadre réservé au contribuable Cadre réservé a la recette Cadre resérvé a l'inspection
Recu ce jour la présente Eenregistrée le :
1 - TAP C/500026/A - Certifie sincére et véritable déclaration enregistrée L.
2 - AP/IBS C/201001/M1 - le contenu de la présente souslen’® ..o bservations éventuelles
déclaration conforme Payée par
3.1 - IRG/Salaires C/201001/100 - aux documents comptables Chgbanque N°..................
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Les chiffres d'affaires et les revenus sont inscrits
en dinars, le dernier chiffre étant ramené au zéro

Exemple 325.626 DA = 325.620

TAXE SUR LA VALEUR AJOUTEE

A/ Chiffres d'affaires imposables

Code Chiffre d'affaires Chiffre d'affaires Chiffre d'affaires | Taux Montant des
Opérations assujetties a la TVA Total Exonéré Imposable droits (en DA)
E3B11 Biens produits et denrées (art. 23 du CTVA) 9% 0
E3B12 Prestations de services (art. 23 du CTVA) 0 " 0
E3B13 Opérations immobiliéres (art. 23 du CTVA) 0 " 0
E3B14 |Actes Médicaux 0 " 0
E3B15 |Commissionnaire et cortiers 0 " 0
E3B16 Fournitured'énergie 0 " 0
E3B21 |Production : biens, produits, denrées 0 19% 0
E3B22 |Revente en I'état : biens, produits, denrées 0 " 0
E3B23 |Travaux immobiliers autres que ceux de 7% 0 " 0
E3B24 |Professions Libérales 0 " 0
E3B25 Opérations de banques et assurances 0 " 0
E3B26 | Prestations de téléphone et télex 0 " 0
E3B28 | Autres prestations de services 0 " 0
E3B31 | Débits de boissons 0 " 0
E3B32 | Production biens et denrées (art. 21 CTVA) 0 " 0
E3B33 | Reventes en I'état (art. 21 CTVA) 0 " 0
E3B34 | Tabacs et allumettes 0 " 0
E3B35 Spectacles, jeux divertis autres 0 " 0
E3B36 | Autres prestations (art. 21 CTVA) 0 " 0
E3B37 |consommations sur place 0 " 0
TOTAL GENERAL DES C.A 0 0 0 0
B/ Déductions a opérer C/ TVA a Payer
NATURE DES DEDUCTIONS MONTANT C - Total des droits dus 0
E3B91 Précompte antérieur E3B97 Régularisation du prorata
E3B92 | TVA/ achats de matiéres et services (art.20 cTCA) (art.40 CTCA)
E3B93 | TVA/ achats biens amortissables (art.38 cTCA) E3B98 - Reversement (art.40 CTCA)
E3B94 | Régularisation prorata déduction (art.40 CTCA) TOTAL A RAPPELER (C) 0
E3B95 | TVA/ factures annulées ou imp (art.18 CTCA) B - Total des déductions 0
E3B96 | Autres déductions (Notification de precomptes, etc.) _|_. E3B00 A PAYER au titre du mois (C-B) 0
Total des déductions a opérer(B) 0 (A porter dans cadre récapitulation)
E3B99 PRECOMPTE a reporter(B-C) 0




saad bRECTNMGENERALE DES IMPOTS Année: 2017 IMPOTS ET TAXES PERCUS AU COMPTANT La présente
Direction des Impots OU PAR VOIE DE RETENUE A LA SOURCE déclaration
Wilaya de : Aall Mois : Gyl DECLARATION TENANT LIEU DE BORDEREAU-AVIS DE VERSEMENT doit étre
Inspection des impdts |Trimestre déposée a la
- — recette des
de: psal) M. g rard) gDl 53 ganall Ayl ggunal) )3 A8 impots dans
Recette des impots A rappeler les VINGT
de: sl Obligatoirement Activité: Sl ¢3a jg&g"sEsg
Commune: Aal) Adresse: L) MOIS
000745121005413 Identifiant fiscal / N.I.S CODE ACTIVITE
35420074192 Article d'imposition |
Taxe sur l'activité professionnelle au taux de 2%
Code Opérations imposables Chiffre d'affaires Montant a
Brut Imposable payer (D.A)
C1A11 Affaires bénéficiant d'une réfaction de 50% -
C1A12 Affaires bénéficiant d'une réfaction de 30% -
C1A13 Affaires sans réfaction -
C1A14 Affaires exonérées -
C1A20 Recettes professionnelles (Professions libérales) -
TOTAL = = =
Acomptes IBS
Acomptes et solde |.B.S Détermination des acomptes et du solde de liquidation A payer (D.A)
E1M10
TOTAL -
IRG salaires et autres retenues a la source IRG/IBS
Catégories de revenus soumis a une retenue a la source Revenu imposable Taux A payer (D.A)
E1L20 IRG / Traitements,salaires, pensions et rentes viagéres Baréme
E1L30 IRG / RCDC (titres nominatifs) 10%
E1L40 IRG / Bénéfices distribués par les sociétés de capitaux 15%
E1L60 IRG / Revenus des bons de caisse anonymes 50%
E1L80 IRG / Autres retenues a la source
E1M30 WEntreprises étrangéres non installées (Prest. services) (1) 24%
E1M40 IBS / Autres retenues a la source
(1) Joindre relevé détaillé des retenues TOTAL = 0
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par quit. N°

Le receveur des impbts

Cachet,
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RECAPITULATION (EN D.A) Cadre réservé au contribuable Cadre réservé a la recette Cadre resérvé a l'inspection
Recu ce jour la présente Eenregistrée le :
1 - TAP C/500026/A - Certifie sincére et véritable déclaration enregistrée L.
2 - AP/IBS C/201001/M1 - le contenu de la présente souslen’® ..o bservations éventuelles
déclaration conforme Payée par
3.1 - IRG/Salaires C/201001/100 - aux documents comptables Chgbanque N°..................
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Les chiffres d'affaires et les revenus sont inscrits
en dinars, le dernier chiffre étant ramené au zéro

Exemple 325.626 DA = 325.620
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Les chiffres d'affaires et les revenus sont inscrits
en dinars, le dernier chiffre étant ramené au zéro

Exemple 325.626 DA = 325.620
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A/ Chiffres d'affaires imposables

Code Chiffre d'affaires Chiffre d'affaires Chiffre d'affaires | Taux Montant des
Opérations assujetties a la TVA Total Exonéré Imposable droits (en DA)
E3B11 Biens produits et denrées (art. 23 du CTVA) 9% 0
E3B12 Prestations de services (art. 23 du CTVA) 0 " 0
E3B13 Opérations immobiliéres (art. 23 du CTVA) 0 " 0
E3B14 |Actes Médicaux 0 " 0
E3B15 |Commissionnaire et cortiers 0 " 0
E3B16 Fournitured'énergie 0 " 0
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